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PREFACE

To Students and Parents:

Welcome to school year 2009-2010! Education eamteffort, and we know that students,
parents, teachers, and other staff members allingthgether can make this a wonderfully
successful year for our students.

The Eagle Mountain-Saginaw ISD Student Handboalesggned to provide a resource for some
of the basic information that you and your childlweed during the school year. In an effort to
make it easier to use, the handbook is dividedtintbsections:

Section —REQUIRED NOTICES AND INFORMATION FOR PARENTS—uwittotices that
the district must provide to all parents, as welb¢her information to assist you in responding to
school-related issues. We encourage you to take simne to closely review this section of the
handbook; and

Section INFORMATION FOR STUDENTS AND PARENTS—organized hibetically by
topic for quick access when searching for infororatn a specific issue.

Please be aware that the term “the student’s gaseused to refer to the parent, legal guardian,
or any other person who has agreed to assume sefatdd responsibility for a student.

Both students and parents should become familidr thve EM-S ISDStudent Code of Condugt
which is a document adopted by the board and iethal promote school safety and an
atmosphere for learning. That document may bed@san attachment to this handbook and is
posted on the district websitevatvw.emsisd.comunder the “Parents” tab.

The Student Handbook is designed to be in harmathylward policy and th8tudent Code of
Conduct Please be aware that the handbook is updately yeaile policy adoption and

revision may occur throughout the year. Changemliity or other rules that affect Student
Handbook provisions will be made available to stus@nd parents through newsletters or other
communications.

In case of conflict between board policy or 8tedent Code of Condu@nd any provisions of
the Student Handbook, the current provisions ofdgalicy or theStudent Code of Conduct
are to be followed.

After reading through the entire handbook with yolitd, keep it as a reference during this
school year. If you or your child has questionsudtany of the material in this handbook, please
contact your school’s principal.

Also, please complete and return to your child’s aapus the following required forms
provided in the back of this student handbook.

1. Parental Acknowledgment Form;

2. Release of Information to Military Recruiters and Institutions of Higher Learning
Form; and

3. Consent/Opt-Out Form;
4. Student Directory Information Form.



[SeeObtaining Information and Protecting Student Rights on page 4 anbDirectory

Information on page 11 for more information.]

Please note that references to policy codes ahedied so that parents can refer to current board
policy. A copy of the district’s policy manualavailable for review on the district’s website at
www.emsisd.conunder the “Parents” tab.




SECTION I: REQUIRED NOTICES AND INFORMATION FOR

PARENTS

This section of the EM-S ISD Student Handbook idekiseveral notices that the district is
required to provide to you, as well as other infation on topics of particular interest to you as a
parent.

STATEMENT OF NONDISCRIMINATION

In its efforts to promote nondiscrimination, EM-& does not discriminate on the basis of race,
religion, color, national origin, gender, or didékiin providing education services, activities,
and programs, including vocational programs, iroedance with Title VI of the Civil Rights

Act of 1964, as amended; Title IX of the Educatiohmendments of 1972; and Section 504 of
the Rehabilitation Act of 1973, as amended.

The following district staff members have been geated to coordinate compliance with these
legal requirements:

» Title IX Coordinator, for concerns regarding disesimation on the basis of gender:
Steve Williams, Assistant Superintendent for HurRasources and Student
Services
817-232-0880

» Section 504 Coordinator, for concerns regardingrdignation on the basis of disability:
Jana Burns, Director of Special Programs
817-847-7790

» All other concerns regarding discrimination:
Dr. Cole Pugh, Superintendent
817-232-0880

PARENTAL INVOLVEMENT

Working Together

Both experience and research tell us that a childigation succeeds best when there is good
communication and a strong partnership between lerdeschool. Your involvement in this
partnership may include:

* Encouraging your child to put a high priority oruedtion and working with your child
on a daily basis to make the most of the educdtmpyortunities the school provides.

» Ensuring that your child completes all homeworkgssents and special projects and
comes to school each day prepared, rested, and teézhrn.

* Becoming familiar with all of your child’s schootivities and with the academic
programs, including special programs, offered mdistrict.

» Discussing with the counselor or principal any dques you may have about the options
and opportunities available to your child.



* Reviewing the requirements of the graduation pnogravith your child, if your child is
entering ninth grade.

* Monitoring your child’s academic progress and cotitg teachers as needed. [See
Academic Counselingon page 31 andcademic Programson page 18.]

» Attending scheduled conferences and requestindiadai conferences as needed. To
schedule a telephone or in-person conference weheher, counselor, or principal,
please call the school office for an appointmértie teacher will usually return your call
or meet with you during his or her conference pkoobefore or after school. [See
Report Cards/Progress Reports and Conferencesn page 50.]

* Becoming a school volunteer.
» Participating in campus parent organizations.

e Serving as a parent representative on the disévet- or campus-level planning
committees, assisting in the development of edocatigoals and plans to improve
student achievement. For further information, pelecies at BQA and BQB, and contact
the school.

* Serving on the School Health Advisory Council, s8g the district in ensuring local
community values are reflected in health educanetruction. [See policies at BDF,
EHAA, FFA and page 44 of this handbook for moreinfation.]

» Attending board meetings to learn more about distyperations.
PARENTAL RIGHTS

Obtaining Information and Protecting Student Rights

Your child will not be required to participate watlit parental consent in any survey, analysis, or
evaluation—funded in whole or in part by the U.&pArtment of Education—that concerns:

» Political affiliations or beliefs of the student thie student’s parent.

* Mental or psychological problems of the studentherstudent’s family.

» Sexual behavior or attitudes.

* lllegal, antisocial, self-incriminating, or demeagibehavior.

» Critical appraisals of individuals with whom theidént has a close family relationship.

* Relationships privileged under law, such as retetigps with lawyers, physicians, and
ministers.

* Religious practices, affiliations, or beliefs oethtudent or parents.

* Income, except when the information is requiredavy and will be used to determine the
student’s eligibility to participate in a speciabgram or to receive financial assistance
under such a program.



You will be able to inspect the survey or othetrimsient and any instructional materials used in
connection with such a survey, analysis, or evanat[For further information, see policy
EF(LEGAL).]

“Opting Out” of Surveys and Activities

As a parent, you have a right to receive noticamaf deny permission for your child’s
participation in:

* Any survey concerning the private information Isesbove, regardless of funding.

» School activities involving the collection, disdws, or use of personal information
gathered from your child for the purpose of markgtr selling that information.

* Any non-emergency, invasive physical examinatiosaseening required as a condition
of attendance, administered and scheduled by timoso advance and not necessary to
protect the immediate health and safety of theestidExceptions are hearing, vision, or
scoliosis screenings, or any physical exam or sangepermitted or required under state
law. [See policies EF and FFAA.]

Inspecting Surveys

As a parent, you may inspect a survey createdthiydiparty before the survey is administered
or distributed to your child.

Requesting Professional Qualifications of Teachers and Staff

You may request information regarding the professigualifications of your child’s teachers,
including whether a teacher has met state qudiibicand licensing criteria for the grade levels
and subject areas in which the teacher providesictgon; whether the teacher has an
emergency permit or other provisional status forcWistate requirements have been waived; and
undergraduate and graduate degree majors, grackréifecations, and the field of study of the
certification or degree. You also have the rightedquest information about the qualifications of
any paraprofessional who may provide services tw ghild.

Reviewing Instructional Materials

As a parent, you have a right to review teachin¢enmdls, textbooks, and other teaching aids and
instructional materials used in the curriculum, &méxamine tests that have been administered
to your child. All curriculum materials used byettistrict are available for public inspection.
Areas of instruction dealing with human sexuality addressed in terms of personal health and
safety. Parents will be given prior notification evhinstruction contains information concerning
human sexuality. Parents do have the right to rentlbe student from specific areas of
instruction when they feel the instruction is inegiate for their student.

[Also seeRemoving a Student from Human Sexuality Instructionon page 7 for additional
information.]

Displaying a Student’s Artwork and Projects

The district will seek parental consent before ldiging students’ artwork, special projects,
photographs taken by students, and the like oditgct’'s website, in printed material, by
video, or by any other method of mass communication
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Accessing Student Records
You may review your child’s student records. Thesmrds include:

» Attendance records

* Test scores

* Grades

» Disciplinary records

» Counseling records

* Psychological records

» Applications for admission

* Health and immunization information

» Other medical records

» Teacher and counselor evaluations

* Reports of behavioral patterns, and

» State assessment instruments that have been athrediso your child.
[SeeStudent Recordson page 9.]

Granting Permission to Video or Audio Record a Stud ent

As a parent, you may grant or deny any written estjfrom the district to make a video or voice
recording of your child. State law, however, pasnthhe school to make a video or voice
recording without parental permission for the falling circumstances:

* When itis to be used for school safety;
* When it relates to classroom instruction or a cotcular or extracurricular activity; or

* When it relates to media coverage of the school.

Granting Permission to Receive Parenting and Patern ity Awareness
Instruction

As a parent, if your child is under the age ofylely must grant permission for your child to
receive instruction in the district’s parenting graternity awareness program or your child will
not be allowed to participate in the instructiorhis program, developed by the Office of the
Texas Attorney General and the Texas State BoaEdlo€ation, is incorporated into the
district’s health education classes.

Removing a Student Temporarily from the Classroom

You may remove your child temporarily from the slam if an instructional activity in which
your child is scheduled to participate conflictshwyour religious or moral beliefs. The removal
cannot be for the purpose of avoiding a test ang moaextend for an entire semester. Further,



your child must satisfy grade-level and graduateguirements as determined by the school and
by the Texas Education Agency.

Removing a Student from Human Sexuality Instruction

As a part of the district’s curriculum, studentsaie instruction related to human sexuality.
The School Health Advisory Council (SHAC) is inveti/with the selection of course materials
for such instruction.

» State law requires that any instruction relateduman sexuality, sexually transmitted
diseases, or human immunodeficiency virus or aegummune deficiency syndrome
must:

* Present abstinence from sexual activity as theeped choice of behavior in relationship
to all sexual activity for unmarried persons ofsahage;

» Devote more attention to abstinence from sexualicthan to any other behavior;

» Emphasize that abstinence is the only method shHd0 percent effective in preventing
pregnancy, sexually transmitted diseases, andtio®i@nal trauma associated with
adolescent sexual activity;

» Direct adolescents to a standard of behavior irclvabstinence from sexual activity
before marriage is the most effective way to préypeagnancy and sexually transmitted
diseases; and

* Ifincluded in the content of the curriculum, teaxmntraception and condom use in terms
of human use reality rates instead of theoretedadtatory rates.

As a parent, you are entitled to review the cutdoumaterials. In addition, you may remove
your child from any part of this instruction witlo mcademic, disciplinary, or other penalties.
You may also choose to become more involved wighdidévelopment of curriculum used for this
purpose by becoming a member of the district’'s SHATzase see the campus principal for
additional information.

Excusing a Student from Reciting the Pledges to the U.S. and Texas Flags

As a parent, you may request that your child beiged from participation in the daily recitation
of the Pledge of Allegiance to the United Statag tind the Pledge of Allegiance to the Texas
flag. The request must be in writing. State laxesinot allow your child to be excused from
participation in the required minute of silencesident activity that follows. [SeBledges of
Allegiance and a Minute of Silencen page 50 and policy EC(LEGAL).]

Excusing a Student from Reciting a Portion of the D eclaration of
Independence

You may request that your child be excused frontaton of a portion of the Declaration of
Independence. State law requires students in ssicidies classes in grades 3—12 to recite a
portion of the text of the Declaration of Indepencie during Celebrate Freedom Week unless
(1) you provide a written statement requesting yloar child be excused, (2) the district
determines that your child has a conscientiousotibje to the recitation, or (3) you are a



representative of a foreign government to whomthged States government extends
diplomatic immunity. [See policy EHBK(LEGAL).]

Requesting Notices of Certain Student Misconduct

A non-custodial parent may request in writing thator she be provided, for the remainder of
the school year, a copy of any written notice ugyaiovided to a parent related to his or her
child’s misconduct that may involve placement igisciplinary alternative education program
(DAEP) or expulsion. [See policy FO(LEGAL) and tBeident Code of Condugt

Requesting Transfers for Your Child
As a parent, you have a right:

* To request the transfer of your child to anothesstoom or campus if your child has
been determined by the board or its designee te hagn a victim of bullying as the
term is defined by Education Code 25.0341. Trartapion is not provided for a transfer
to another campus. See the superintendent orraesigr information. [See policy
FDB.]

[SeeBullying on page 22 and policy FFI(LOCAL).]

* To request the transfer of your child to attendfa public school in the district if your
child attends school at a campus identified by TsAoersistently dangerous or if your
child has been a victim of a violent criminal oféenwhile at school or on school
grounds. [See policy FDD(LOCAL).]

* To request the transfer of your child to anothenjgas if your child has been the victim
of a sexual assault by another student assignte teame campus, whether that assault
occurred on or off campus, and that student has beevicted of or placed on deferred
adjudication for that assault. [See policies FDB@AL) and (LOCAL).]

Requesting Classroom Assignment for Multiple Birth Siblings

As a parent, if your children are multiple birthlgigs (e.qg., twins, triplets, etc.) assigned ® th
same grade and campus, you may request that thapded either in the same classroom or in
separate classrooms. Your written request mustibmitted no later than the"lday after the
enrollment of your children. [See FDB(LEGAL).]

OTHER IMPORTANT INFORMATION FOR PARENTS

Parents of Students with Disabilities

Parents of students with learning difficulties drounay need special education services may
request an evaluation for special education atiamy. For more information, s&pecial
Programs on page 58 and contact the Director of SpecialiSes.

Options and Requirements for Providing Assistance t o Students Who Have
Learning Difficulties or Who Need or May Need Speci  al Education

If a child is experiencing learning difficultie$e parent may contact the person listed below to
learn about the district’s overall general educatieferral or screening system for support
services. This system links students to a vanégupport options, including referral for a
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special education evaluation. Students havinggcditfy in the regular classroom should be
considered for tutorial, compensatory, and othadamic or behavior support services that are
available to all students including a process baseResponse to Intervention. The
implementation of Response to Intervention hagptitential to have a positive impact on the
ability of school districts to meet the needs bB#auggling students.

At any time, a parent is entitled to request aruateon for special education services. Within a
reasonable amount of time, the district must deitlee evaluation is needed. If the evaluation
is needed, the parent will be notified and askgartéwide informed written consent for the
evaluation. The district must complete the evatuaand the report within 60 calendar days of
the date the district receives the written consditte district must give a copy of the report to
the parent.

If the district determines that the evaluationas meeded, the district will provide the parent
with a written notice that explains why the childlwot be evaluated. This written notice will
include a statement that informs the parent obhiser rights if the parent disagrees with the
district. Additionally, the notice must inform tiparent how to obtain a copy of tNetice of
Procedural Safeguards—Rights of Parents of Studewith Disabilities

The designated person to contact regarding opfare child experiencing learning difficulties
or a referral for evaluation for special educai®dana Burns at 817-847-7790.

If a student is receiving special education sesvatea campus outside his or her attendance
zone, the parent or guardian may request that #rey student residing in the household be
transferred to the same campus, if the appropgiaee level for the transferring student is
offered on that campus.

Accommodations for Children of Military Families

Children of military families will be provided fléility regarding certain district requirements,
including:

e Immunization requirements.

» Grade level, course, or educational program plaoéme

» Eligibility requirements for participation in extrarricular activities.

* Graduation requirements.
In addition, absences related to a student visititlg his or her parent related to leave or
deployment activities may be excused by the distric

Services for Title | Participants

The Parent Involvement Coordinator, who works vpiéinents of students participating in Title |
programs is Dr. Mary Jones. She may be conta¢t®@ti7a232-0880

Student Records

Parents are encouraged to keep the school officemed of any change of address, telephone
number, or place of employment. It is imperativattlve maintain up-to-date records on each
student in case of injury or sudden iliness.



Both federal and state laws safeguard studentdsdoym unauthorized inspection or use and
provide parents and eligible students certain siglitprivacy. Before disclosing any personally
identifiable information from a student’s recortise district must verify the identity of the
person, including a parent or the student, requgstie information. For purposes of student
records, an “eligible” student is one who is 1®Mkfer OR who is attending an institution of
postsecondary education.

Virtually all information pertaining to student p@mance, including grades, test results, and
disciplinary records, is considered confidential@ational records. Release is restricted to:

* The parents—whether married, separated, or divereadess the school is given a copy
of a court order terminating parental rights or tiiglt to access a student’s education
records.

Federal law requires that, as soon as a studeoti®18, is emancipated by a court, or
enrolls in a post-secondary institution, controtted records goes to the student. The parents
may continue to have access to the records, hoywwévlee student is a dependent for tax
purposes and under limited circumstances when ther¢hreat to the health and safety of

the student or other individuals.

» District school officials who have what federal legfers to as a “legitimate educational
interest” in a student’s records. School officiaisuld include trustees and employees,
such as the superintendent, administrators, andipsls; teachers, counselors,
diagnosticians, and support staff; a person or @mmvith whom the district has
contracted or allowed to provide a particular sgg\ar function (such as an attorney,
consultant, auditor, medical consultant, therapistjolunteer); a parent or student
serving on a school committee; or a parent or stuassisting a school official in the
performance of his or her duties. “Legitimate eatianal interest” in a student’s records
includes working with the student; considering ghiboary or academic actions, the
student’s case, or an individualized education gagfor a student with disabilities;
compiling statistical data; reviewing an educatlaeaord to fulfill the official’s
professional responsibility; or investigating oaating programs.

» Various governmental agencies.
* Individuals granted access in response to a sulapoecourt order.

* A school or institution of postsecondary educatmmhich a student seeks or intends to
enroll or in which he or she is already enrolled.

Release to any other person or agency—such aspqutive employer or for a scholarship
application—uwill occur only with parental or studgrermission as appropriate.

The principal is custodian of all records for cutig enrolled students at the assigned school.
The principal is the custodian of all records fiurdents who have withdrawn or graduated.

Records may be inspected by a parent or eligibidesit during regular school hours. The
records custodian or designee will respond to mese requests for explanation and
interpretation of the records.

A parent or eligible student who provides a writtequest and pays copying costs of ten cents
per page may obtain copies. If circumstances pitamepection during regular school hours and
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the student qualifies for free or reduced-price Isyahe district will either provide a copy of the
records requested or make other arrangementsdquattent or student to review these records.
The address of the superintendent’s office is 1QDDecatur Road, Fort Worth, Texas 76179.

The addresses of the principals’ offices are: Bakkigh School, 5805 Bailey-Boswell Road,
Fort Worth, TX 76179 and Saginaw High School, 80BNie Mound Road, Saginaw, TX
76131.

A parent (or eligible student) may inspect the stut$ records and request a correction if the
records are considered inaccurate, misleadingth@rwise in violation of the student’s privacy
rights. A request to correct a student’s recomlshbe submitted to the principal. The request
must clearly identify the part of the record thabsld be corrected and include an explanation of
how the information in the record is inaccuratethé district denies the request to amend the
records, the parent or eligible student has th# tmrequest a hearing. If the records are not
amended as a result of the hearing, the parenigtsle student has 30 school days to exercise
the right to place a statement commenting on tfeermation in the student’s record. Although
improperly recorded grades may be challenged, stintea student’s grade in a course is
handled through the general complaint process faupdlicy FNG(LOCAL). A grade issued

by a classroom teacher can be changed only ifesrdined by the board of trustees, the grade
is arbitrary, erroneous, or inconsistent with tigtritt’s grading policy. [See FINALITY OF
GRADES at FNG(LEGAL)Report Cards/Progress Reports and Conferencesn page 50 for
an overview of the process.]

The district’s policy regarding student recordsrfdat FL(LEGAL) and (LOCAL) is available
from the principal’s or superintendent’s officear the district’'s website atww.emsisd.com
under the “Parents” tab.

The parent’s or eligible student’s right of accesand copies of student records do not extend to
all records. Materials that are not consideredccational records—such as a teacher’s personal
notes about a student that are shared only witlbstisute teacher—do not have to be made
available to the parents or student.

Please note:

Parents or eligible students have the right todi®mplaint with the U.S. Department of
Education if they believe the district is not imgaliance with federal law regarding student
records. The complaint may be mailed to:

Family Policy Compliance Office
U. S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

Directory Information

The law permits the district to designate certarspnal information about students as
“directory information.” This “directory informatn” will be released to anyone who follows
procedures for requesting it.

However, release of a student’s directory inforomatinay be prevented by the parent or an
eligible student. This objection must be made iitimg to the principal within ten school days
of your child’s first day of instruction for thixlool year. [See the “Notice Regarding Directory
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Information and Parent’'s Response Regarding Ret#daSeident Information” included in this
handbook.

Directory Information for School-Sponsored Purposes

The district often needs to use student informatoorschool-sponsored purposes. The District
has designated the following categories of inforamaés directory information: student name;
address; telephone listing; electronic mail addnelsstograph; date and place of birth; major
field of study; degrees, honors, and awards rededates of attendance; grade level; most
recent educational institution attended; partiegratn officially recognized activities and sports;
and weight and height of members of athletic teaiffrtss information will not be used for other
purposes without the consent of the parent ort#égtudent, except as described above at
Directory Information.

Unless you object to the use of your child’s infatian for these limited purposes, the school
will not need to ask your permission each timedis¢rict wishes to use this information for the
school-sponsored purposes listed above.

Release of Student Information to Military Recruite  rs and Institutions of
Higher Education

The district is required by federal law to complighwa request by a military recruiter or an
institution of higher education for students’ narreddresses, and telephone listings, unless
parents have advised the district not to releasie thild’s information without prior written
consent. A form has been attached for you to cetapt you do not want the district to provide
this information to military recruiters or institans of higher education.

Bacterial Meningitis
State law specifically requires the district to\pde the following information:

* What is meningitis?

Meningitis is an inflammation of the covering oéthrain and spinal cord. It can be caused
by viruses, parasites, fungi, and bacteria. Mfirahingitis is most common and the least
serious. Bacterial meningitis is the most comnmmfof serious bacterial infection with the
potential for serious, long-term complicationsislan uncommon disease, but requires
urgent treatment with antibiotics to prevent pererdrdamage or death.

* What are the symptoms?

Someone with meningitis will become very ill. Tileess may develop over one or two
days, but it can also rapidly progress in a mattdrours. Not everyone with meningitis will
have the same symptoms.

Children (over 1 year old) and adults with meniisgmay have a severe headache, high
temperature, vomiting, sensitivity to bright lighteck stiffness or joint pains, and
drowsiness or confusion. In both children and &ddhere may be a rash of tiny, red-purple
spots. These can occur anywhere on the body.

The diagnosis of bacterial meningitis is based oorabination of symptoms and laboratory
results.
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* How serious is bacterial meningitis?

If it is diagnosed early and treated promptly, tiegority of people make a complete
recovery. In some cases it can be fatal or a parsay be left with a permanent disability.

* How is bacterial meningitis spread?

Fortunately, none of the bacteria that cause mérsrage as contagious as diseases like the
common cold or the flu, and they are not spreadasyal contact or by simply breathing the
air where a person with meningitis has been. ®Ereg live naturally in the back of our
noses and throats, but they do not live for lontgide the body. They are spread when
people exchange saliva (such as by kissing, shdringing containers, utensils, or
cigarettes).

The germ does not cause meningitis in most pedpktead, most people become carriers of
the germ for days, weeks, or even months. Theshaatarely overcome the body’s immune
system and cause meningitis or another seriouesgln

* How can bacterial meningitis be prevented?

Do not share food, drinks, utensils, toothbrusbesjgarettes. Limit the number of persons
you Kkiss.

While there are vaccines for some other strairtsaoterial meningitis, they are used only in
special circumstances. These include when thexelisease outbreak in a community or for
people traveling to a country where there is a higk of getting the disease. Also, a vaccine
is recommended by some groups for college studpatscularly freshmen living in dorms

or residence halls. The vaccine is safe and @ff=¢85-90 percent). It can cause mild side
effects, such as redness and pain at the injestiemasting up to two days. Immunity
develops within seven to ten days after the vadsiggven and lasts for up to five years.

* What should you do if you think you or a friend imignave bacterial meningitis?
You should seek prompt medical attention.
* Where can you get more information?

Your school nurse, family doctor, and the stafyair local or regional health department
office are excellent sources for information oncalinmunicable diseases. You may also call
your local health department or Regional Departnogi@tate Health Services office to ask
about a meningococcal vaccine. Additional inforioramay also be found at the websites
for the Centers for Disease Control and Preventitp;//www.cdc.goy and the Department
of State Health ServiceBitp://www.dshs.state.tx.us/
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SECTION II: INFORMATION FOR STUDENTS AND PARENTS

Topics in this section of the handbook contain intgoat information on academics, school
activities, and school operations and requirememtke a moment with your child to become
familiar with the various issues addressed ingbigtion. It is conveniently organized in
alphabetical order to serve as a quick-referencenwiou or your child has a question about a
specific school-related issue. Should you be wnabfind the information on a particular topic,
please contact the school.

ABSENCES/ATTENDANCE

Regular school attendance is essential for a studenake the most of his or her education—to
benefit from teacher-led and school activitiesyudd each day’s learning on the previous day’s,
and to grow as an individual. Absences from ctaay result in serious disruption of a student’s
mastery of the instructional materials; therefoine, student and parent should make every effort
to avoid unnecessary absences. Two state laws-deaaimg with compulsory attendance, the
other with attendance for course credit—are of sphatterest to students and parents. They are
discussed below.

Compulsory Attendance

State law requires that a student between theages and 18 attend school, as well as any
applicable accelerated instruction program, extdrydar program, or tutorial session, unless the
student is otherwise excused from attendance atl{egxempt.

A student who voluntarily attends or enrolls aftex or her 18 birthday is required to attend
each school day until the end of the school yedrisisubject to compulsory attendance laws, if
the student is under 21 years old. In addition,student 18 or older has more than five
unexcused absences in a semester the districtemalge the student’s enrollment. The
student’s presence on school property thereafteitdMze unauthorized and may be considered
trespassing. [See FEA]

Students enrolled in pre-kindergarten or kindergasgre required to attend school.

State law requires attendance in an acceleratelthgeanstruction program when kindergarten,
first grade, or second grade students are assigretth a program. Parents will be notified in
writing if their child is assigned to an acceledateading instruction program as a result of a
diagnostic reading instrument.

A student in grades 3-8 will be required to attangl assigned accelerated instruction program,
which may occur before or after school or during shmmer, if the student does not meet the
passing standards on the state assessment farlmes grade level and applicable subject area.

Exemptions to Compulsory Attendance

State law allows exemptions to the compulsory dtiece requirements for several types of
absences. These include the following activitied @vents:

* Religious holy days;
* Required court appearances;
» Activities related to obtaining United States @tship;
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e Service as an election clerk; and

* Documented health-care appointments, includingratesefor recognized services for
students diagnosed with autism spectrum disorders.

In addition, a junior or senior student’s absenfcepoto two days related to visiting a college or
university may be considered an exemption, provitiedstudent receives approval from the
campus principal, follows the campus proceduregetdy such a visit, and makes up any work
missed.

Failure to Comply with Compulsory Attendance

School employees must investigate and report wolatof the state compulsory attendance law.
A student absent without permission from schoalnfrany class; from required special
programs, such as additional special instructiemnméd “accelerated instruction” by the state; or
from required tutorials will be considered in vitdden of the compulsory attendance law and
subject to disciplinary action.

A court of law may also impose penalties againsh ioe student and his or her parents if a
school-aged student is deliberately not attendalgal. A complaint against the parent may be
filed in court if the student:

* Is absent from school on ten or more days or dntigys within a six-month period in
the same school year, or

* Is absent on three or more days or parts of daysma four-week period.

If the student is over age 18, the student’s parghdll not be subject to penalties as a result of
their child’s violation of state compulsory attenda law. [See FEA(LEGAL)]

Attendance for Credit

To receive credit in a class, a student must atkhebst 90 percent of the days the class is
offered. A student who attends at least 75 persentewer than 90 percent of the days the class
is offered may receive credit for the class if hsle completes a plan approved by the principal
that allows the student to fulfill the instructiomaquirements for the class. If a student is
involved in a criminal or juvenile court proceedjriige approval of the judge presiding over the
case will also be required before the student vesetredit for the class.

If a student attends less than 75 percent of tlge dalass is offered or has not completed a plan
approved by the principal, then the student wilféferred to the attendance review committee to
determine whether there are extenuating circumstafar the absences and how the student can
regain credit, if appropriate. [See policies aCfE

In determining whether there were extenuating arstances for the absences, the attendance
committee will use the following guidelines:

» All absences will be considered in determining \akeeta student has attended the
required percentage of days. If makeup work isgeted, absences for religious holy
days and documented health-care appointments &vibinsidered days of attendance for
this purpose. [See policies at FEB.]

- 15 -



» A transfer or migrant student begins to accumudatgences only after he or she has
enrolled in the district. For a student transfegrinto the district after school begins,
including a migrant student, only those absences ahrollment will be considered.

* In reaching a decision about a student’s absetitegsommittee will attempt to ensure
that it is in the best interest of the student.

» The committee will consider the acceptability anthanticity of documented reasons for
the student’s absences.

 The committee will consider whether the absenceas Y& reasons over which the
student or the student’s parent could exercisecanyrol.

* The committee will consider the extent to which shedent has completed all
assignments, mastered the essential knowledgekdlsid and maintained passing grades
in the course or subject.

* The student or parent will be given an opportutotpresent any information to the
committee about the absences and to talk about teagern or regain credit.

The student or parent may appeal the committe€’sida to the board of trustees by filing a
written request with the superintendent in accocdasmith policy FNG(LOCAL).

The actual number of days a student must be inddtece in order to receive credit will depend
upon whether the class is for a full semester oaftull year.

Parent’'s Responsibility in Notifying the School of an Absence

The parent/guardian should call the school eachluzy student is absent. If the parent/guardian
does not call, we will attempt to contact you. liiope contact is not made, it will be necessary to
send a note signed by the parent/guardian on théhdéastudent returns to school explaining the
absence. Failure to bring the required note wslit in the absence being counted as truant.
Before returning to class following an absencedetiis must acquire an admit slip from the
attendance office. A note signed by the studessn evith the parent’s permission, will not be
accepted unless the student is 18 or older.

Excused / Unexcused Absences

Absences are excused for illness, appointmentsanwitbalth care professional (with a note or
receipt from the health care professional), serithusss or death of a member of the student’s
immediate family, or an emergency that preventssthdent from being in school.

A school administrator may excuse an absence &siores other than those above on an
individual basis. In the case of prior knowledgeanfabsence, a parent should submit a written
request to the principal for an excused absentiegtine exact dates the student will be absent
and the special circumstances.
Examples of unexcused absences include but alemitd to the following:

1. Personal business

2. Shopping
3. Car trouble
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Non-medical appointments
Non-subpoena court appearances
Missed bus

lliness other than the immediate family
Work

Detained by train

In addition to the guidelines for determining exadisnd unexcused absences, the following
rules and procedures apply to absences:

1.

Make-up work is the responsibility of the studeffitonhas an absence. The student must
check with the teacher regarding make-up work erdidny he/she returns to class. All
work must be made up within two days after the ettideturns to class unless other
arrangements are made with the teacher.

2. Zeroes will be given for any required make-up wook turned in.

3. Missing class due to a school activity is not agealze nor is it treated as one.

Arrangements for missed work should be made incklvaf school related trips and
activities and is due as designated by the teacher.

The maximum grade for make-up work submitted aftstudent is determined to be
truant shall be a 75.

The school shall not impose a grade penalty forengkwork after an absence due to
suspension unless it is not submitted by the daséghdue date.

Any student who is not in compliance with the atf@mce law is subject to loss of credit.
Students who are out of attendance compliance ewgive credit for classes passed by
attending make-up sessions. Students should caht@aeppropriate assistant principal
for more information about attendance make-up hours

A parent may request homework assignments for stadeho have been absent more than three
(3) days by calling the office. If the request iadme by 9 a.m., parents can pick up homework
that afternoon in the office.

Students who miss school due to a family vacatiamip are counted absent but are not
considered truant if the following guidelines aretm

1.
2.
3.

Only one such request may be approved per stuaeryear.
The absences should not exceed three (3) conseadtivol days.

The absence should not include any school day$iohasix weeks tests or semester
exams are scheduled.

4. His/her parent or legal guardian should accomphaystudent.

The request is made in writing to the principdkeaist seven (7) days in advance of the
absence.

All school assignments are made up in advance ardsadline set by the teacher in each
class. Make-up work is the responsibility of thedsnt.
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7. Student should have a satisfactory academic, attered and discipline record.

Partial Day Absences / Entering or Leaving the Camp  us during the Day

1. Upon entering or leaving the campus during the gkctlay a student must sign in/out at
the attendance office.

2. A student may leave campus only if office staff @gpoken with the parent/guardian in
person or by phone, or the student brings a wriggmiest from the parent to the office
which includes:

» Specific reason for the request.
* Exact time the student is to leave school.
» Telephone number for verification.

» Parent signature (both natural parents have tfa fegt to pick up their student
unless the principal is given a copy of a legaluinent stating otherwise).

The student will be allowed to leave after the risteerified.

3. A student must present a note from a health caré@qger in order to receive partial day
credit. Partial day absences due to health caits age considered an absence for
exemption purposes.

Forging notes or making telephone calls under fatséenses to verify absences will be
considered serious disciplinary offenses.

Truancy will be treated as a major disciplinaryeo§e. The maximum grade for make-up work
after a student is determined to be truant is 75tuélent is considered truant when he/she meets
any one of the following:

* Does not attend school when the parent thinks wiker
* Leaves school during the day without permission.
* Misses a class or classes without permission fréeaeher or administrator.

* Does not attend school and is not under the dagoervision of a parent or guardian.

Driver License Attendance Verification

To obtain a driver license, a student between ¢jes af 16 and 18 must provide to the Texas
Department of Public Safety a form obtained from sbhool verifying that the student has met
the 90 percent attendance requirement for the denf@eceding the date of application. The
student can obtain this form at the campus office.

ACADEMIC PROGRAMS

The school counselor provides students and pai@iotsnation regarding academic programs to
prepare for higher education and career choidésr rhore information, see policies at EIF.]

[SeeAcademic Counselingon page 31.]
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AWARDS AND HONORS

Letter Jackets
The following guidelines will be used in determigitihe eligibility for student awards:

1. The U.L.L. rules will apply at all times. The maxam amount of the award shall be set
by the U.I.L.

2. Regardless of the area in which a student recainesvard, he or she shall be allowed to
receive only one major award from the high schébe award shall consist of a jacket.

3. A student who participates in one of the extracutar activities listed below and does
not receive a major award for that activity shatteive a symbolic award.

4. The teacher or sponsor directly responsible foaciivity shall evaluate student
participation and recommend to the principal thetselents eligible for awards.

Band
JUNIOR MEMBERS of the band will be eligible to reeean award provided they:

1. Have been enrolled in the band two years previotkd junior year.

2. Have satisfactorily met band requirements, sucipagarance in formations, concerts, &
public appearances.

A student named to the All Region Band shall bgilelé for a major award.

Choir
JUNIOR MEMBERS of the choir are eligible to receasre award provided they:

1. Have been enrolled in the choir two years previouse junior year.

2. Have satisfactorily met choir requirements, suchgsearance in formations, concerts,
and public appearances.

A student named to the All Region Choir shall kigikle for a major award.

Drill Team

Members of the drill team shall receive a major @wahen they have completed two years of
service. For each successive year, they will recaigymbolic award.

Varsity Athletics

All varsity athletes who meet the criteria listezldw shall be eligible to receive a major award
(jacket):

1. One year of successful participation in a varguyrs (Circumstances preventing a senior
or transfer student from qualifying shall be coesatl on an individual basis by the
athletic director.)

2. Participation in the preceding off-season (whediagble).

3. Determination by the head coach of the varsity tsihatt the athlete had made a major
contribution to the team.

-19 -



An athlete who letters in a sport and is not elgior a major award (jacket) shall receive a
symbolic award.

An athlete, who is dismissed or quits the sporsaason or off-season, forfeits all rights to any
award or honor not yet bestowed.

Varsity Cheerleaders, Spirit Techs and Mascot

Varsity cheerleaders and spirit techs will be eligireceive a major award for the first year of
service. For each successive year, they will recaigymbolic award. The Mascot, who must be
a senior or junior, will be eligible for a major amd. They must be active participants for the
entire year.

U.IL.L. Literary and Academic Awards

A student shall be presented an award if he oadlkances to and participates in the regional
meet of any U.l.L. sponsored event. One Act Plagrd® shall be limited to cast members and
the three technical crew- members reported in thé UWDOne-Act Play entry form.

Career and Technology Education
An award will be given only in TEA-approved and spored events.

1. Agriculture Science and Technology: A student whiosywa District or area meet and
satisfactorily represents the District in the neighest contest shall be eligible for an
award.

2. Other Career and Technology organizations: A studerst win at the area level and
satisfactorily participate in the state contest.

National Honor Society

Membership in an EM-S ISD chapter of NHS, sanctibaed sponsored by the National
Association of Secondary School Principals, is agnnior and senior students whose
standards of scholarship, character, leadershgpsarvice are far above those of the average
student. The first opportunity for induction conadter the second semester of the junior year.
The final opportunity is after the first semestethe senior year.

Selection of members will be based on the follonentgria:

1. Each candidate for membership must be a junioewios and must have attended the
High School for the equivalent of one semester.

2. Students shall have maintained a cumulative gradeage of 93 or above for all
academic courses undertaken. Grade averages laeedtsiermined by the counseling
department using the same procedures used forlatihgugrade point averages. Any
attendance make-up days required to meet the 9@%¥dance law for credit must be
completed prior to the selection process.

3. Candidates must be on the Recommended or DAP gradydan. Juniors must have
completed or be enrolled in their first year obaeign language. Seniors must have
completed or be enrolled in Algebra Il and mustehewmpleted or be enrolled in their
second year of foreign language.
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4. NHS candidates and members are expected to adhareode of conduct as determined
and outlined in the district's Student Code of Qactchnd to comply with specific
guidelines set forth in the Constitution of the iNiaél Honor Society. Assignment to
SAC or the alternative discipline center does moistitute exemplary conduct and
excludes a student from consideration for NHS mesite during that school year. Any
student who earns two consecutive N's in the sdass ©r any U’s in conduct will not
be eligible for consideration for membership in NHS

5. Candidates must have more S’s than N’s, no U’sreni’s consecutively recurring with
one class.

6. Each candidate must complete and timely submit@estt information form, which
includes a list of school activities and servicéh® school and/or community.

7. The Faculty Advisory Council will review each cadaie’s certification for the final
selection of members to the chapter.

8. An active member of an NHS chapter who transfeemtpEM-S ISD High School will
be automatically accepted for membership into thep@er and will be expected to
follow NHS guidelines.

9. Active members are expected to follow additionatiglines set forth in the NHS
Constitution.

Texas Scholars

Texas Scholars is a program designed in conjungtitnthe Saginaw Area Chamber of
Commerce to recognize the achievements of stugdmascomplete the rigorous coursework
required in the state by the Recommended High Sdblaa or the Distinguished
Achievement Plan. The objectives of the program are

1. To motivate all students to complete high schoallenRecommended High School
Plan or the Distinguished Achievement Plan.

2. To encourage all students to challenge themsetvesth, science, computer
literacy, and languages.

3. To prepares students to enter a technical schowipwinity college, university, or the
work force.

4. To give special recognition to seniors who gradaatd exas Scholars.
Students entering high school prior to 2007-08 rmes¢t the following requirements:

1. Meet the requirements of the Recommended High Sé¢hrogram with a GPA of 85
or above. The GPA will be calculated accordingistritt guidelines.

2. Meet one advanced measure chosen from the following
» Complete a course that counts for college credit
* Complete a third year of a foreign language
» Complete a certification program such as aircrafimenance or cosmetology

* Achieve academic recognition on at least two ouheffour parts of the TAKS
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» Score a two or above on a College Board AP Exam

The new program, Texas Scholars — High School an@id begins with students entering
high school during or after 2007-08. To qualifyaa§exas Scholar these students must:

1. Complete at least the Recommended High School &mogr
2. Achieve a Texas Ready Standard on at least onevefa standardized assessments

3. Develop and carry out a plan for high school angbbd through a Web based tool,
My Roadmap for Success, linked framvw.texasscholars.org he roadmap website
allows each student to set up a personal accounsw@gports functions such as:
developing a personal resume; completing a canéereist inventory; keeping a
planning journal; choosing a transition checkl@t¢ollege, the military, or work;
completing and filing the Texas Common College Aggilon and Free Application
for Federal Student Aid (FAFSA) form.

4. Meet at least one of the following criteria:

e 11th Grade TAKS — a 2200 on the math test and 8 @&Ghe ELA test with
a sub-score of 3 on the writing sample

* ACT — a composite score of 21 and at lest 19 orktigdish section and 22 on
the math section

e SAT — a combines score of 1070 with at least ad0both the verbal and
math sections

BULLYING

Bullying occurs when a student or group of studeliescts written or verbal expressions or
physical conduct against another student and thavkber results in harm to the student or the
student’s property, places a student in fear ofnhi@r himself or his property, or is so severe,
persistent, or pervasive that it creates an in@tng, threatening or abusive educational
environment.

The board has established policies and procedana®hibit bullying and to respond to reports
of bullying. [See FFI(LOCAL).]

CAREER AND TECHNOLOGY PROGRAMS

Eagle Mountain-Saginaw Independent School Distrfiters Career and Technical Education
programs in Agriculture, Business Education, Farailg Consumer Science, Health Science
Technology, Technology Education, and Trade anddtrg. Admission to these programs is
based on interest, age, grade level, and pre-igguggsjuirements.

Eagle Mountain-Saginaw Independent School Distvilittake steps to ensure that lack of
English language skills will not be a barrier toarasision and participation in all educational and
vocational programs.

CHILD SEXUAL ABUSE

As a parent, it is important for you to be awarevafning signs that could indicate a child may
have been or is being sexually abused. Sexuakahuke Texas Family Code is defined as any
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sexual conduct harmful to a child’s mental, ematipor physical welfare as well as a failure to
make a reasonable effort to prevent sexual conaliticta child. Anyone who suspects that a
child has been or may be abused or neglected legslaresponsibility, under state law, for
reporting the suspected abuse or neglect to laaregrinent or to Child Protective Services
(CPS).

Possible physical warning signs of sexual abusédmidifficulty sitting or walking, pain in the
genital areas, and claims of stomachaches and tieeslaBehavioral indicators may include
verbal references or pretend games of sexual cheiween adults and children, fear of being
alone with adults of a particular gender, or selyumalggestive behavior. Emotional warning
signs to be aware of include withdrawal, depressstaeping and eating disorders, and problems
in school.

A child who has experienced sexual abuse shoukhbeuraged to seek out a trusted adult. Be
aware as a parent or other trusted adult thatatisobs of sexual abuse may be more indirect
than disclosures of physical abuse, and it is itgodrto be calm and comforting if your child, or
another child, confides in you. Reassure the dhidd he or she did the right thing by telling
you.

As a parent, if your child is a victim of sexualigk, the campus counselor or principal will
provide information regarding counseling optionsyou and your child available in your area.
The Texas Department of Family and Protective $es/(TDFPS) also manages early
intervention counseling programs. To find out wéetvices may be available in your county,
seehttp://www.dfps.state.tx.us/Prevention_and_Earl{ervention/Programs_Available_In_
Your_County/default.asp

The following Web sites might help you become man@re of child sexual abuse:
http://www.tea.state.tx.us/index.aspx?id=2820

http://sapn.nonprofitoffice.com/

http://www.taasa.org/member/materials2.php

http://www.oag.state.tx.us/AG Publications/txtsidhbusel.shtml

http://www.oag.state.tx.us/AG Publications/txtslidhbuse2.shtml

Reports may be made to:

The Child Protective Services (CPS) division of Texas Department of Family and Protective
Services (1 800-252-5400 or on the Webtgt://www.txabusehotline.ojg

CLASS RANK /TOP TEN PERCENT / HIGHEST RANKING STUD ENT

The grade point average used to determine theictdeidn, salutatorian, and honor graduates
will be the cumulative GPA through the fifth six @kes reporting period of the senior year. For
calculating cumulative grade point averages, tantpavill be added to the posted semester
averages for pre-AP/AP classes. For reporting leges, the final GPA will be determined by
the cumulative average through the sixth six-wegorting period of the senior year. The
BHS/SHS transcript will bear a class and cumulativenerical averages.
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Valedictorian
1. The student has been in good standing at BHS/SH& fanimum of two full academic
years’ immediately preceding graduation.

2. The student selected shall be the resident stwdémthe highest numerical average in
solid subjects.

3. In the event two or more graduating seniors whaoo#rerwise qualified for valedictory
honors have identical numerical averages, the stugigh the highest SAT (Scholastic
Aptitude Test) score will be named the valedictoad the student with the second
highest SAT score will be named the salutatorian.

4. The valedictorian shall meet standards of condppta@priate to this position of honor
and distinction.

Salutatorian
1. The student has been in good standing at BHS/SH& rfdnimum of two full academic
years’ immediately preceding graduation.

2. The student selected shall be the resident stwdémthe second highest numerical
average in solid subjects.

3. Inthe event two or more graduating seniors whooénerwise qualified for salutatory
honors have identical numerical averages, the S#Teswill determine the salutatorian.

4. The salutatorian shall meet standards of condymtogpiate to this position of honor and
distinction.

Honor Graduates

Graduating seniors in the top 10% of their clagb ai95 or better GPA will be designated as
Honor Graduates. Honor Graduates shall receiveagadrplaques and wear gold cords or
medals at graduation.

For two school years following his or her graduatia district student who graduates in the top
ten percent of his or her class is eligible foroaudtic admission into four-year public
universities and colleges in Texas if the student:

* Completes the Recommended or Advanced/Distinguigitbtevement Program; or

» Satisfies the ACT College Readiness Benchmarkamiseat least a 1500 out of 2400 on
the SAT.

Students and parents should contact the schooketaurfor further information about the
application process and deadlines.

[For further information, see policies at EIC.]

COLLEGE CREDIT COURSES

In addition to dual credit courses offered by tistratt, students in grades 11-12 may earn dual
credit from Tarrant County College. Prior approigalequired. Courses approved must meet
academic standards and align with the Texas Essé&mtowledge and Skills. See the school
counselor for more information.
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COMPLAINTS AND CONCERNS

The Eagle Mountain-Saginaw School District has éebprocedures consistent with the
requirements of Federal and State laws that aligriksto secure the prompt equitable
resolution of problems at the first possible le@bncerns involving a classroom or campus
should first be directed to the campus teacheriacipal. Further assistance on resolving
concerns can be obtained by calling campus orndistiministrators.

For those complaints and concerns that cannot héldh so easily, the district has adopted a
standard complaint policy at FNG(LOCAL) in the distfs policy manual. A copy of this policy
may be obtained in the principal’s or superinteti@desffice or on the district’s website at
www.emsisd.conunder the “Parents” tab.

COMPUTER RESOURCES

To prepare students for an increasingly technotdgociety, the district has made an investment
in computer technology for instructional purposekse of these computer resources is restricted
to students working under a teacher’s supervisi@hfar approved purposes only. Students and
parents will be asked to sign a user agreemena aepfrom this handbook) regarding use of
these resources; violations of this agreement resyyitrin withdrawal of privileges and other
disciplinary action.

Students and their parents should be aware thatiledsing district computers is not private and
will be monitored by district staff.

Inappropriate Use of Technology

Students are prohibited from sending or postingtedaic messages that are abusive, obscene,
sexually oriented, threatening, harassing, damatgirgnother’s reputation, or illegal. This
prohibition applies to conduct off school propefti results in a substantial disruption to the
educational environment. Any person taking, diseating, transferring, or sharing obscene,
sexually oriented, lewd, or otherwise illegal image photographs will be disciplined according
to theStudent Code of Condu@&nd may, in certain circumstances, be reportéawo
enforcement.

User Responsibilities

1. Eagle Mountain/Saginaw ISD is providing Internetaerces for educational purposes
only. Student/staff use of Internet resources rhaselated to an expressed
educational/administrative goal or objective.

2. The use of the Eagle Mountain/Saginaw ISD Inteamet computer network must be in
support of educational goals, research, and cksgranents and consistent with the
educational objectives of the district.

3. The system may not be used for illegal purposesypport of illegal activities, or for any
activity prohibited by District policy.

4. Student users shall not download or copy any datajding music and video, to
removable media or hard drives without prior teacpproval.

5. Participation in Internet chat rooms, instant mgsgaservices, and Internet newsgroups
is prohibited for all users.
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6. Users must have a valid, authorized account tosadte network, and use only those
computer resources that are authorized. Accounyst@aised only in accordance with
authorized purposes.

7. Individual accounts may be used only by the owri¢h® account except where
specifically authorized by the Eagle Mountain/SaginSD administrators. In the case of
class accounts, all use must be under the supmmadithe sponsoring teacher.

8. Vandalismis prohibited and will result in cancellation of\pleges. Vandalism is
defined as any malicious attempt to harm, disruptestroy data of another user of the
District’s network, or any of the agencies or othetworks that are connected to the
Internet. This includes, but is not limited to, th@oading or creating of computer
viruses. Any of these actions may be viewed astiais of District policy,
administrative regulations and, possibly, as crahactivity under applicable state and
federal laws. Users must respect the privacy daératisers. Users will not intentionally
seek information on, obtain copies of, or modifgdi other data, or passwords belonging
to other users, or represent themselves as anmdkeunless explicitly authorized to do
so by that user. Deliberate attempts to degradisoupt system performance and/or
degrade, disrupt, or bypass system security atatioas of District policy and
administrative regulations and may constitute anathactivity under applicable state and
federal laws.

Consequences

The following consequences will apply to all Ealyleuntain/Saginaw ISD Internet users.
Violation of EMS-ISD policies and procedures comieg the use of the computer on the
networks will result in the same disciplinary aosahat would result from similar violations in
other areas of Eagle Mountain/Saginaw ISD life. Anll of the following consequences may
be enforced:

1. Loss of computer privileges/Internet access, watigth of time to be determined by the
campus administration.

2. Any campus-based disciplinary consequence, inctusirspension as deemed
appropriate by the administration.

3. DAEP placement may be considered in flagrant vimtet or violations that corrupt the
educational value of the computers or the Interydtlitionally, expulsion may be
considered in instances where students have uggd HMauntain/Saginaw ISD Internet
access to engage in conduct that constitutes felomynal mischief.

4. Violations of law may result in criminal prosecutias well as disciplinary action by the
District.

[For additional information, see policies at CQ.]

CONDUCT

Applicability of School Rules

As required by law, the board has adopt&tudent Code of Condudhat prohibits certain
behaviors and defines standards of acceptable lmehavoth on and off campus—and
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consequences for violation of these standards. didtect has disciplinary authority over a
student in accordance with tBéudent Code of ConductStudents and parents should be
familiar with the standards set out in theident Code of Condugcas well as campus and
classroom rules.

Assaults

Students are prohibited from assaulting anyonechond property or at any school-related event.
An assault is defined as:

1. Intentionally, knowingly, or recklessly causing ldgdnjury to another person.
2. Intentionally or knowingly threatening another withminent bodily injury.

3. Intentionally or knowingly causing physical contagth another when the student knows
or should reasonably believe that the other wdhrel the contact as offensive or
provocative.

Assaults are serious disciplinary offenses thatlt@s mandatory assignment to the ADC.

Corporal Punishment

Corporal punishment—spanking or paddling the stttdenay be used as a discipline
management technique in accordance witlStiuelent Code of Condueind policy
FO(LOCAL) in the district’s policy manual.

Detention

A teacher or administrator may assign any studét nas excessive tardies, absences, or other
discipline problems to detention. Students willgbeen prior notice. Students who cannot attend
an assigned day of detention should make arrangemath the assigning teacher or
administrator to reschedule.

Possible detention schedules might include:
* Lunch Detention - assigned during lunch period.
* Lunch Duty — clear assigned area at the end ditineh period
* Tuesday, Thursday, Friday Afternoon Detention (3:5050 PM)
» Saturday Morning Detention (8:30 — 10:30AM and 8230 — 12:30 PM)

Detentions are held in a designated location. Gtessions may be established for attendance
make-up.

The following rules and regulations will be in effe

1. Students must bring books and materials to workraread during D-Hall (except
lunch).

2. Students must sign in and write legibly to receairedit in D-Hall.
3. Students must not talk, play or sleep.
4. If any of the above are violated, the student molt receive credit for attendance.
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5. A student who does not report to D-Hall on thegrssd day and has not made prior
arrangements with the teacher or an administratoggchedule the day will be
subject to further disciplinary action.

6. Failure to attend D-Hall will be considered a majaciplinary offense when
assigned for discipline.

When detention is used, notice shall first be giteethe student to inform them of the reason for
the detention and permit arrangements for the sacgs$ransportation of the student. The
student’s parent or guardian, if the student iSrsom may be required to provide transportation
when the student has been assigned to detention.

Disruptions
» As identified by law, disruptions include the follimg:

* Interference with the movement of people at an exitrance, or hallway of a district
building without authorization from an administrato

* Interference with an authorized activity by seizaumtrol of all or part of a building.

* Use of force, violence, or threats in an attempgirvent participation in an authorized
assembly.

» Use of force, violence, or threats to cause dispapduring an assembly.
» Interference with the movement of people at an @xén entrance to district property.

» Use of force, violence, or threats in an attempgirevent people from entering or leaving
district property without authorization from an admtrator.

» Disruption of classes or other school activitieslevbn district property or on public
property that is within 500 feet of district proper Class disruption includes making
loud noises; trying to entice a student away frontp prevent a student from attending,
a required class or activity; and entering a ctamsr without authorization and disrupting
the activity with loud or profane language or anigeconduct.

* Interference with the transportation of studentgahicles owned or operated by the
district.

Hazing

Hazing is considered a serious disciplinary offeiazing means any intentional, knowing, or
reckless act occurring on or off campus directealregg a student, by one person alone or acting
with others, that endanger the mental or physiealth of the safety of a student for the purpose
of being initiated into, affiliating with, holdingffice in, or maintaining membership in any
organization whose members are or include othelesiis. The term includes but is not limited
to:

1. Any type of physical brutality, such a whippingatiag, striking, branding, electronic
shock, placing of harmful substance on the bodgjrailar activity.

2. Any type of physical activity, such as sleep degtion, exposure to the elements,
confinement in a small space, calisthenics, orradlgvity that subjects the student to an
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unreasonable risk or harm or that adversely affisetsnental or physical health or the
safety of the student.

3. Any activity involving consumption of a food, liciialcoholic beverage, liquor, drug, or
other substance that subjects the student to aaswomable risk or harm or that adversely
affects the mental or physical health or the sabétye student.

4. Any activity that intimidates or threatens the smwith ostracism, that subjects the
student to extreme mental stress, shame, or haimiljsor that adversely affects the
mental health or dignity of the student or discgesathe student from remaining
registered in a District school, or that may readiby be expected to cause a student to
leave the organization or the school rather thamsuto acts described above.

5. Any activity that includes, causes, or requiresdtuglent to perform a duty or task that
involves a violation of the Penal Code. Studengdl$tave prior approval from the
principal or designee for any type of “initiatiotes” of a school club or organization. No
student shall engage in any form of hazing, nol simy student encourage or assist any
other person in hazing. Acts of hazing and faitereeport known hazing or planned
hazing can result in criminal penalties, as wek@sool discipline.

Telecommunications and other Electronic Devices

Students bring personal items (such as sports &aedglipment, IPODs, electronic games, etc.)
at their own risk. The school is not responsibletii@ recovery of lost/stolen personal items and
is limited in the amount of time that can be deddtethe recovery of lost/stolen items. Iltems are
to be kept out of sight in the classrooms. Themmstmay be confiscated if they are causing a
disruption. Parents will be notified if items am@néiscated and might be asked to schedule a time
to pick up confiscated items. Skates and skatelsaaelnot permitted on the campus. No one is
permitted to skate or skateboard on the campusydiirae.

Students shall be able to possess electronic comation devices (i.e. cell phones, pagers) in
school subject to the following rules and regulagio

1. The electronic communication devices must be turnedff and kept out of sight in
the classroomsDevices that ring, vibrate, or emit tones will b&en up by the teacher
and given to an administrator.

2. The electronic communication devices may be usedtaiol-sponsored activities but
should remain off or silenced during events to eesghe participants and the audience.

3. lItis the students’ responsibility to ensure tHat&onic devices are turned off and out of
sight during unauthorized times. Any student whalates the above rules is subject to
disciplinary action:

* The first violation will result in a written warngnby an administrator.

» All subsequent violations will result in a $15.@&overy charge and parent
notification.

[See policy FNCE.]

Parents shall be notified within two school dayerathe cellular telephone or paging device is
confiscated. Confiscated cellular telephones aging devices shall be held by the District for
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a period of 30 days after notification has beenendélarents or telecommunications companies
may obtain the release of the cellular telephongaging device. After the 30-day period has
expired, the District shall dispose of the cellulephone or paging device.

Any disciplinary action will be in accordance withthe Student Code of ConductThe
district will not be responsible for damaged, lostpr stolen telecommunications devices.

Secret Societies and Gang Activities

“A public school fraternity, sorority, secret sdgieor gang” means an organization, composed
wholly or in part of students of public primary sgcondary schools, that seeks to perpetuate
itself by taking in additional members from thedsats enrolled in school on the basis of the
decision of its membership rather than on the ¢resce of a student in the school who is
qualified by the rules of the school to fill theegpal aims of the organization.

A school district board of trustees or an educakall recommend placing in an alternative
education program any student who violates this@ecAn offense under this section is a Class
C misdemeanor.

Special Assignment Class

Assignment to SAC will be made at the discretiothef principal or vice principal. Below is a
list of common Special Assignment Class offense&bstha suggested number of days in the
Special Assignment Class for the first offense. stdysequent violations of school policy, a pre-
determined number of days will be added to the ap&ssignment Class for the first offense.
Deviation from these recommendations will be atdiseretion of administrators depending on
the circumstances of the offense.

Offense Suggested Number of Days in SAC
Truancy 3

Vandalism 3

Failure to attend detention hall 3

Disrespect/disobedience 3

Fighting 3-5

Persistent misbehavior 3-5

Social Events

School rules apply to all school social events.essl attending these events are expected to
observe the same rules as students, and a stoaéimg a guest will share responsibility for the
conduct of his or her guest.

A student attending a social event will be askesigo out when leaving before the end of the
event; anyone leaving before the official end &f évent will not be readmitted.
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CONTAGIOUS DISEASES / CONDITIONS

To protect other students from contagious illnesseslents infected with certain diseases are
not allowed to come to school while contagiousa ffarent suspects that his or her child has a
contagious disease, the parent should contacttimbnurse or principal so that other students
who might have been exposed to the disease calereda

The school nurse or the principal’s office can plevinformation from the Department of State
Health Services regarding these diseases.

CORRESPONDENCE COURSES

The district permits high school students to tak@espondence courses—by mail or via the
Internet—for credit toward high school graduatid®orrespondence courses must address the
Texas Essential Knowledge and SkilRrior approval is required. Students should see thr
counselor to obtain approval.

[For further information, see policies at EEJC.]
COUNSELING

Academic Counseling

Counseling and guidance services are availabld_tostudents. Students and their parents are
encouraged to talk with a school counselor to I@aone about course offerings, graduation
requirements, and early graduation procedures.

Each spring, students in grades 8 through 11 wilptwvided information on anticipated course
offerings for the next school year and other infation that will help them make the most of
academic and vocational opportunities. Pre-reggistn in the spring is the time to make definite
course selections. Course offerings and teachisigraments are planned on the basis of courses
selected by students in pre-registration. No cawngé be dropped or added unless approved by
the administration through the schedule changegssoc

To plan for the future, each student should wodsely with the counselor in order to enroll in
the high school courses that best prepare himrdiohattendance at a college, university, or
training school, or for pursuit of some other tyg@dvanced education. The counselor can also
provide information about entrance exams and agiphic deadlines, as well as information
about automatic admission to state colleges anektsities, financial aid, housing, and
scholarships.

A full selection of current college catalogs, ocatipnal exploration and armed forces
information is kept on file in the counseling dapant specifically for student use. Also,
college entrance test registration forms and fireraid applications are available. Much of this
information is also available on the Internet. d&futs have access to the Internet through the
Counseling Department and several other sites mpesa. Students will be able to request
college applications and also complete and senlicafipns on-line Students are urged to take
advantage of the material and services availabileeim through this department.
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Personal Counseling

The school counselors and intervention counseaaailable to assist students with a wide
range of personal concerns, including such areasaal, family, or emotional issues, or
substance abuse. The counselor may also makalaeaihformation about community
resources to address these concerns.

Psychological Exams, Tests, or Treatment

The school will not conduct a psychological exartiorg test, or treatment without first
obtaining the parent’s written consent. Parertakent is not necessary when a psychological
examination, test, or treatment is required byestatfederal law for special education purposes
or by the Texas Education Agency for child abusestigations and reports.

[For more information, refer to FFE(LEGAL) and FEEXHIBIT).]

CREDIT BY EXAM—If a Student Has Taken the Course

A student who has previously taken a course orestbtbut did not receive credit for it—may,

in circumstances determined by the teacher, coong®incipal, or attendance committee, be
permitted to earn credit by passing an exam oreskential knowledge and skills defined for that
course or subject. Prior instruction may include example, incomplete coursework due to a
failed course or excessive absences, homeschoobngspondence courses, or independent
study supervised by a teacher.

The counselor or principal would determine if thedent could take an exam for this purpose. If
approval is granted, the student must score at T€asn the exam to receive credit for the course
or subject.

The attendance review committee may also offeudestt with excessive absences an
opportunity to earn credit for a course by passingxam.

A student may not use this exam, however, to reglgility to participate in extracurricular
activities.

[For further information, see the counselor andgued EEJA.]

CREDIT BY EXAM—If a Student Has Not Taken the Cours e

A student will be permitted to take an exam to eaadlit for an academic course for which the
student has had no prior instruction. The dateslich exams are scheduled during the 2009—
2010 school year include:

Dates Scheduled:
* June 22, 2010
* June 23, 2010
* June 24, 2010
o July 14, 2010
e July 15, 2010
e July 16, 2010
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A student will earn credit with a passing scor@ableast 90 on the exam.

A student planning to take an examination for amragion shall be required to register with the
principal or designee at least 30 days prior tosttfeeduled testing date on which the student
wishes to take the test.

The District shall not charge for an examinationdoceleration on the published dates or
alternate dates. The District may deny a paremt&went’s request for an alternate examination
or alternate date. [For further information, sé&JB(LOCAL).]

DATING VIOLENCE, DISCRIMINATION, HARASSMENT AND
RETALIATION

The district believes that all students learn besin environment free from dating violence,
discrimination, harassment, and retaliation andlttheir welfare is best served when they are
free from this prohibited conduct while attendirtpgol. Students are expected to treat other
students and district employees with courtesy asgect; to avoid behaviors known to be
offensive; and to stop those behaviors when askéolato stop. District employees are
expected to treat students with courtesy and réspec

The board has established policies and procedana®hibit and promptly respond to
inappropriate and offensive behaviors that aredasea person’s race, color, religion, gender,
national origin, disability, or any other basis lpkoted by law. [See policy FFH]

Dating Violence

Dating violence occurs when a person in a currepiast dating relationship uses physical,
sexual, verbal, or emotional abuse to harm, threatéimidate, or control the other person in the
relationship. This type of conduct is consideradassment if the conduct is so severe,
persistent, or pervasive that it affects the sttidexbility to participate in or benefit from an
educational program or activity; creates an intetiitg, threatening, hostile, or offensive
educational environment; or substantially inter$ength the student’s academic performance.

Examples of dating violence against a student melyde, but are not limited to, physical or
sexual assaults, name-calling, put-downs, thredtsitt the student or the student’s family
members or members of the student’s household,oyesy property belonging to the student,
threats to commit suicide or homicide if the studamds the relationship, attempts to isolate the
student from friends and family, stalking, or en@ging others to engage in these behaviors.

Discrimination

Discrimination is defined as any conduct directed student on the basis of race, color,
religion, gender, national origin, disability, anyaother basis prohibited by law, that negatively
affects the student.

Harassment

Harassment, in general terms, is conduct so sepersistent, or pervasive that it affects the
student’s ability to participate in or benefit fraan educational program or activity; creates an
intimidating, threatening, hostile, or offensivauedtional environment; or substantially
interferes with the student’'s academic performanEeopy of the district’s policy is available in
the principal’s office and in the superintendewtffice or on the district’'s website.
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Examples of harassment may include, but are natelthto, offensive or derogatory language
directed at a person’s religious beliefs or prasjaccent, skin color, or need for
accommodation; threatening or intimidating condoffensive jokes, name-calling, slurs, or
rumors; physical aggression or assault; graffifpanted material promoting racial, ethnic, or
other negative stereotypes; or other kinds of a&give conduct such as theft or damage to

property.

Sexual Harassment
Sexual harassment of a student by an employeenteay or another student is prohibited.

Sexual harassment of a student by an employeelonteer does not include necessary or
permissible physical contact not reasonably coestas sexual in nature. However, romantic
and other inappropriate social relationships, asageall sexual relationships, between students
and district employees are prohibited, even if eossal.

Examples of prohibited sexual harassment may imglbdt not be limited to, touching private
body parts or coercing physical contact that isiaéi nature; sexual advances; jokes or
conversations of a sexual nature; and other sexoadtivated conduct, communications, or
contact.

Retaliation

Retaliation against a person who makes a good fiajgbrt of discrimination or harassment,
including dating violence, is prohibited. Retdbatagainst a person who is participating in an
investigation of alleged discrimination or harassins also prohibited. A person who makes a
false claim or offers false statements or refusebperate with a district investigation,
however, may be subject to appropriate discipline.

Retaliation against a student might occur wherudesit receives threats from another student or
an employee or when an employee imposes an umgasgtinishment or unwarranted grade
reduction. Retaliation does not include pettytglgand annoyances from other students or
negative comments from a teacher that are justified student’s poor academic performance in
the classroom.

Reporting Procedures

Any student who believes that he or she has expertedating violence, discrimination,
harassment, or retaliation should immediately refha problem to a teacher, counselor,
principal, or other district employee. The repudy be made by the student’s parent. See policy
FFH(LOCAL) for the appropriate districts officiais whom to make a report.

Investigation of Report

To the extent possible, the district will respdx privacy of the student; however, limited
disclosures may be necessary to conduct a thorowghtigation and to comply with law.
Allegations of prohibited conduct, which includestidg violence, discrimination, harassment,
and retaliation, will be promptly investigated. eT@listrict will notify the parents of any student
alleged to have experienced prohibited conductliing an adult associated with the district.
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In the event prohibited conduct involves anothedsht, the district will notify the parents of the
student alleged to have experienced the prohilsibediuct when the allegations, if proven,
would constitute a violation as defined by policy.

If the district’s investigation indicates that pioited conduct occurred, appropriate disciplinary
or corrective action will be taken to address theduct. The district may take disciplinary
action even if the conduct that is the subjechef¢complaint was not unlawful.

A student or parent who is dissatisfied with thécome of the investigation may appeal in
accordance with policy FNG(LOCAL).

DISCRIMINATION
[SeeDating Violence, Discrimination, Harassment and Retliation on page 33.]

DISTRIBUTION OF PUBLISHED MATERIALS OR DOCUMENTS

School Materials

Publications prepared by and for the school magdsted or distributed, with the prior approval
of the principal, sponsor, or teacher. Such itemy include school posters, brochures, flyers,
etc.

All school publications are under the supervisiba teacher, sponsor, and the principal.
[SeeDirectory Information for School-Sponsored Purpose®n page 12.]

Non-School Materials...from students

Students must obtain prior approval from the ppatbefore posting, circulating, or distributing
written materials, handbills, photographs, pictupegitions, films, tapes, posters, or other visual
or auditory materials that were not developed utigeioversight of the school. To be
considered, any non-school material must incluéentime of the sponsoring person or
organization. The decision regarding approval ballmade within two school days.

A student may appeal a principal’s decision in agance with policy FNG(LOCAL). Any
student who posts non-school material without pajgeroval will be subject to disciplinary
action in accordance with ttfgtudent Code of ConductMaterials displayed without the
principal’s approval will be removed.

Non-School Materials...from others

The District’s classrooms during the school daypoided for the limited purpose of
delivering instruction to students in the coursed subjects in which they are enrolled.
Classrooms shall not be used for distribution of @aterials over which the school does not
exercise control. Hallways in school buildings previded for the limited purpose of facilitating
the movement of students between classes and atiauacess to assigned lockers. Hallways
shall not be used for the distribution of any materover which the school does not exercise
control.

Each secondary school campus shall designate amdwere materials over which the school
does not exercise control that have been appraweadidtribution to students, as provided below,
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may be made available to students or distributesdudents in accordance with the time, place,
and manner restrictions developed and approvetddgdampus principal.

Distribution of written materials over which thediict does not exercise control may be
restricted, subject to the following guidelines:

1. When circumstances reasonably support a forbkeserference with normal school
operations that is both material and substantglltiag directly from a distribution, the District
may limit the distribution.

2. Reasonable administrative regulations as tdinte, place, and manner of distribution shall
promote orderly administration of school activitspreventing disruption, but shall not be
designed to stifle expression.

3. Content of the non-school sponsored materidbetdistributed shall conform to the following
standards:

* Materials that are obscene or sexually inappropfiat the age and maturity of the
audience or that endorse actions endangering tidthtend safety of students shall not be
distributed.

» Materials may not be forbidden if the portions pésific language objected to may also
be found in material that is made available to etusl through school facilities, i.e., the
school library or reading assigned by teachers.

» Libelous material may be prohibited from distrilauti Libelous material includes
defamatory falsehoods about public figures or gowantal officials, which are made
with knowledge of their falsity or reckless disredyéor truth.

« Publications that criticize Board members or scluffitials or advocate violation of
school rules may be prohibited if they fall withihre disruption standard described at
item 1 above.

» Advocacy directed toward inciting or producing inm@int lawless or disruptive action
and that is likely to incite or produce such actstiall be restricted.

* Hate literature that scurrilously attacks ethnadigious, or racial groups, and similar
irresponsible publications aimed at creating hibgtEind violence may be banned if they
fall within the disruption standard described atrntl above.

Prior Review of Non-School Materials

All written material over which the school does p&ercise editorial control that is intended for
distribution to students shall be submitted foopreview according to the following
procedures:

1. Material shall be submitted to the building priradipr a designee for review.

2. The principal or a designee shall approve or disagpsubmitted material within
twenty-four hours of the time the material is reee€l. Failure to act within the twenty-
four hour period shall be interpreted as disapdrova

3. The student may appeal disapproval to the Supedet&, who shall decide the appeal
within three days of its receipt. Failure of thg8rtintendent to act within the three-day
period shall be interpreted as disapproval.
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4.

If the request to distribute material was initiabgda student, disapproval may be
appealed to the Board under FNG (LOCAL), beginrahgevel Three. If the request to
distribute material was initiated by someone othan a student, disapproval may be
appealed to the Board under GF (LOCAL), beginningexel Three.

DRESS AND GROOMING

The district’s dress code is established to teachrging and hygiene, prevent disruption, and
minimize safety hazards. In order to maintain ededy environment conducive to the
attainment of the educational mission and purpéskeeoDistrict, all students shall be required to
meet the expectations of the dress and grooming.daekss and apparel that unduly attract the
attention of other students often precipitate comisyand/or other reactions that are disruptive.
Safety, general health, and hygiene are factotsatieaalso considered in the establishment of
this dress/grooming and personal standards code.

1.

Student’s hair shall be neatly cut, clean, andéonlzed so as to be kept out of the eyes.
Odd colored hair dyes and hairstyles or cuts, whrehdistracting to others, shall not be
permitted.

2. Appropriate footwear must be worn.

3. Shirts of underwear type, see-through clothing, eteushirts, halters, spandex clothing or

any clothing which exposes a bare midriff, backdivethe shoulder blades), chest or
underwear MAY NOT BE WORN. Shoulders, back, chest aidriff must be covered.

Shorts and skirts should be no shorter than fingérhgth when the arm is at the side.
Biker (spandex) shorts, boxer shorts, wind shbdss, and pajamas are not allowed.

Clothing or possessions which promote/display imappate messages shall not be
permitted. Apparel should not display risqué primtsymbols, gang graffiti or monikers,
lewd, vulgar, obscene or suggestive language/desidyertisements or symbols that
promote or depict drugs, alcohol, tobacco prodwetdence or Satanism are prohibited
on all apparel, jewelry and accessories. No chaiasdcuffs or any other accessories that
suggest weaponry will be allowed.

Any clothing, which is identified by the adminidicn as gang-related or a safety
concern, will not be permitted.

7. Pants or shorts must be worn at a natural waistline
8. SPECIAL EXCEPTION - This code is not to be conglrae as to apply to those pupils

in certain elective subjects such as band, orgdrgperts, or to students in voluntary
student organizations which are called upon franetto time to represent their school in
public events. Teachers and sponsors of thesectsilgjed organizations will continue to
require those standards of dress and appearandbelyaleem appropriate and which
have served in the past to mark those school reptaisves with honor and distinction.

Students will not be allowed to wear visible bodgrping jewelry except earrings.
Earrings, if worn, must be worn in the ear. Tongugaments will be considered visible.

10.No pupil shall engage in any inappropriate pubigpthy of affection.
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ANY CLOTHING, PERSONAL APPEARANCE, OR PERSONAL STAN DARD,
WHICH IN THE JUDGEMENT OF ADMINISTRATORS DISRUPTS T HE
EDUCATIONAL ENVIRONMENT SHALL NOT BE PERMITTED.

If the principal determines that a student’s grawgniiolates the dress code, the student shall be
given an opportunity to correct the problem at &thid not corrected, the student will be
assigned to in-school suspension for the remaiofire day or until the problem is corrected.
Repeated dress/grooming code offenses may resulbtia serious disciplinary action.

DRIVER EDUCATION

Driver Education is offered as a noncredit coucssttidents living in the Eagle Mountain-
Saginaw ISD. To be eligible a student must be aSspll classes the previous semester, and
meet the attendance law. Sign up is on a first-gdimse-serve basis. The classroom phase is
offered before and after school beginning afterfits¢ semester. The state requires that Driver
Education students spend 32 hours in the classeswhinave 7 hours of driving and 7 hours of
observation in order to receive a Driver Educatertificate. The District provides, free of
charge, two hours of make-up for classroom insiwnanissed. The student, at a rate determined
by the district, must pay for any hours missed Ipelyisvo hours. Because of the state’s
requirement of 55 minutes in class for an houréltr a tardy is counted as a 30-minute absence
and must be made up and paid for by the studentingris done before school, after school and
in the summer. A student who misses a schedulethdriime without notifying the driving
instructor in advance must pay for the missed titnbe rate determined by the district.

EXEMPTION POLICY

All high school students who meet the followingeria will be exempt from™ semester exams
(on a class by class basis):

1. The student has a semester average of 80 or higher.

2. The student has no more than 1 absence. Althotigkath Care Professional”
visitation counts as “present” for ADA, it will catias an absence for exemption
purposes. College days are excused absences tmtagainst exemption. In short, all
absences count against exemption except thosesfdranl sponsored activity.

3. The student has not received a U in conduct ircldes for which exemption is granted.
Two N’s in conduct in a single class will also riesni loss of exemption status.

4. Two tardies in a single class in one six-weeksqakis considered as the one absence
allowed for exemption purposes.

EXTRACURRICULAR ACTIVITIES, CLUBS AND ORGANIZATIONS

UIL Activities

A variety of extracurricular activities are openstadents. The principal, in cooperation with the
sponsor, coach, or other person in charge of aa@xticular activity, may regulate the dress
and grooming of students who participate in thevagt Students who violate dress and
grooming standards established for such an actiwédy be removed or excluded from the
activity for a period determined by the principalsponsor, and may be subject to other
disciplinary action under the Student Code of Cahdlhe District has a mandatory drug testing
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program for students participating in extracurrgigchool-sponsored athletics, band,
cheerleading, dance, choir, and UIL academic diesui

In order to be eligible to participate in an extnatcular activity for a six weeks period following
the initial six weeks period of a school year,wsht must not have a recorded grade average
lower than 70 on a scale of 0 to 100 in any cotoséhe preceding six weeks period.

A student whose recorded six weeks grade averagmyircourse is lower than 70 at the end of a
six weeks period shall be suspended from participah any extracurricular activity event.

At the end of any three weeks period in which @eiti has attained a course grade average for
that six weeks of 70 or more in each course ta&ey.suspension from participation in
extracurricular activities shall be removed.

All UIL-sponsored activities are sanctioned as sthielated activities and therefore come under
the provisions of this section. The governing beatthe highest state level of any other
organizations requiring student participation whegluse a student to miss a class during the
school day must request approval, in writing, fribl@ commissioner of education. If approval of
the organization is granted and the Eagle Mourtsgiginaw Board of Trustees concurs, student
participation in the organization’s activities wilé subject to all provisions of this section. If
approval is not granted, any absences incurretidgtudent will be considered unexcused.

The district shall not permit students to partitgoia an extracurricular activity or a public
performance that would require, permit, or allogtadent to be absent from class in any course
more than ten times during the school year.

The principal or principal’s designee may approrédisapprove participation in extra-curricular
activities for any student who is absent from &<€lar classes on the day of the activity.

When it is necessary for students to make tripoimection with athletics, band, choir,
cheerleaders or other school-related activities faHowing regulations will be in effect:

1. All students must go in school-approved transpamatind the presence of an adult is
required. Any student who does not travel by sclappiroved transportation will not be
considered as part of the group.

2. All students must return by school-approved trangpion unless the parents personally
arrange in writing with the sponsor for the studengturn.

3. Students are under the supervision of the spomsbage expected to conduct themselves
according to school policy.

4. A student who who fails to observe these and atlies of good behavior will lose the
privilege of making such trips, in addition to othigsciplinary action.

Please note: Sponsors of student clubs and performing grouph as the band, choir, and drill
and athletic teams may establish standards of li@haincluding consequences for
misbehavior—that are stricter than those for sttglengeneral. If a violation is also a violation
of school rules, the consequences specified b$théent Code of Condudr by local policy

will apply in addition to any consequences spedifig the organization’s standards of behavior.

[For further information, see policies at FM and.FEbr student-organized, student-led groups,
seeMeetings of Non-Curriculum-Related Groupson page 56.]
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Social Activities

Only currently enrolled students or registered aped guests of currently enrolled students are
eligible to attend social activities. To purchaskdts and gain access to a social event, a student
must present a current student identification card.

To obtain approval for a guest (only 1), a studdnauld fill out the appropriate form and submit
the request to an assistant principal for apprdfzabproved, the student should bring the form
to the social activity along with picture identditon of the guest to gain admittance. Guests
invited to school functions and activities shalhfarm to the same conduct, behavior, dress and
grooming code as all high school students. Guelktsdw not adhere to this code shall be asked
to leave the activity.

NO MIDDLE SCHOOL STUDENTS WILL BE ADMITTED TO HIGHSCHOOL SOCIAL
ACTIVITIES.

FAILED COURSES

Course credit is awarded at the end of each sen{estaost cases one-half credit per course).
Consult the course offering sheet available inGbanseling Department for further information.

A student who fails a course should immediatelytacinthe counselor. A student who fails a
required course may earn the necessary creditg@atielg the course in an accredited summer
school or during the school year, through crediekgmination (if the semester grade is 60 or
above), electronically transmitted instructionlmough a correspondence course with prior
approval. Courses not required for graduationatichave to be repeated, however the total
number of credits required under the student’sgitidn plan must be completed.

FEES

Materials that are part of the basic educationagam are provided with state and local funds at
no charge to a student. A student, however, ig&eg to provide his or her own pencils, paper,
erasers, and notebooks and may be required togrtaircother fees or deposits, including:

1. Costs for materials for a class project that theesnt will keep.

2. Membership dues in voluntary clubs or student aggdions and admission fees to
extracurricular activities.

3. Security deposits.
4. Personal physical education and athletic equipraedtapparel.

5. Voluntarily purchased pictures, publications, clasgs, yearbooks, graduation
announcements, etc.

6. Voluntarily purchased student accident insurance.

7. Musical instrument rental and uniform maintenandagn uniforms are provided by the
district.

8. Personal apparel used in extracurricular activities becomes the property of the
student.

9. Parking fees and student identification cards.
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10. Fees for lost, damaged, or overdue library books.
11.Fees for driver training courses, if offered.

12.Fees for optional courses offered for credit tlegjuire use of facilities not available on
district premises.

13. Summer school for courses that are offered tuitiee-during the regular school year.

14. A reasonable fee for providing transportation siwent who lives within two miles of
the school. [SeBuses and Other School Vehiclesn page 60.]

15. A fee not to exceed $50 for costs of providing daaational program outside of regular
school hours for a student who has lost credit ise®af absences and whose parent
chooses the program in order for the student ta thee90 percent attendance
requirement. The fee will be charged only if tleegmt or guardian signs a district-
provided request form.

Any required fee or deposit may be waived if thedsht and parent are unable to pay.
Application for such a waiver may be made to thegypal. [For further information, see
policies at FP.]

FUND-RAISING

Funds may not be solicited on campus to purchaseup gift for an individual except with
special permission made through the principal’'geff

Student groups or classes and/or parent groupsmagrmitted to conduct fund-raising drives
for approved school purposes. An application fnngssion must be made to the principal at
least 30 days before the event. [For further infaron, see policies at FJ and GE.]

GANG-FREE ZONES

Certain criminal offenses, including those involyiorganized criminal activity such as gang-
related crimes, will be enhanced to the next higbagory of offense if they are committed in
a gang-free zone. For purposes of the distriggray-free zone includes a school bus and a
location in, on, or within 1000 feet of any distrmvned or leased property or campus
playground.

GRADE CLASSIFICATION

After the ninth grade, students are classified ating to the number of credits earned toward
graduation.

For students entering high school during or before2006-2007

Sophomore 6 to 11.5 credits
Junior 12 to 16.5 credits
Senior 17 plus credits

For students entering high school during or after B07-2008

Sophomore 6.5 to 12.5 credits
Junior 13 to 18.5 credits
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Senior 19 plus credits

GRADING SYSTEM
Grade

90 — 100 = Excellent (A)

80 — 89 = Above Average (B)
75 — 79 = Average (C)

70 — 74 = Below Average (D)
69 — Below = Failure (F)

GRADUATION
Requirements for a Diploma

_Citizenship

S — Satisfactory
N — Needs Improvement
U — Unsatisfactory

To receive a high school diploma from the distrecstudent must successfully complete the
required number of credits and pass a statewiddesal exam.

The exit-level test, required for students in gradecovers English language arts, mathematics,
science, and social studies and requires knowletigégebra |, Geometry, Biology, Integrated
Chemistry and Physics, English Ill, and early Aroan and United States History, World
History, and World Geography. A student who doeispass the exit-level assessment will have

additional opportunities to take the test.

Early Graduation Procedures

Students desiring to graduate before completingfiduyears of high school must follow these
procedures and guidelines for early graduation.

1. Students must file an Early Graduation Plan witkirthigh school counselor and have
the plan approved by August 15th (beginning of sthaof their final year.

2. The Early Graduation Plan form must be signed ypidwrent giving permission to

graduate early.

3. Students may not be behind in English credits, nmggihey must have earned credits for

English 1, 2, & 3 by August 1st.

4. Credit denied due to poor attendance will invakdde Early Graduation Plan and cause
the student to become ineligible for early gradurati

5. Students must have at least 17 credits earned gustd 5th prior to their final year.

Graduation Credit by Alternative Means
Students may earn credit outside the normal higbdcsetting by the following means:

e Accredited summer school
e Junior College

» College or University accredited by the Southersdssation of Colleges and Schools
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* Credit by Exam for acceleration

* Credit by Exam with prior instruction
» Correspondence Course

» Electronically transmitted instruction

Students must have prior approval from the high schol PRINCIPAL or COUNSELORS
in all cases in order to attempt to earn credit byalternative means.

Graduation Programs

All students entering grade 9 are required to émmdhe Recommended High School Program
or Advanced/Distinguished Achievement Program. F&sion to enroll in the Minimum
Graduation Program will be granted only if a writi@greement is reached among the student,
the student’s parent or person standing in pareelafion, and the counselor or appropriate
administrator. In order for a student to take sesrunder the Minimum Program, the student
must be at least 16 years of age; have completeastttwo credits each in English language
arts, math, science, and social studies courseathaequired for graduation; or have failed
grade 9 one or more times. [See policy EIF(LEGAL).

See your counselor for updated graduation programequirements as a result of HB 3.

Certificates of Coursework Completion

A certificate of coursework completion will be igglto a senior student who successfully
completes state and local credit requirementsrfaduation but fails to perform satisfactorily on
the exit-level tests.

Students with Disabilities

Upon the recommendation of the admission, review,dismissal (ARD) committee, a student
with disabilities may be permitted to graduate urile provisions of his or her individualized
education program (IEP).

A student who receives special education servindshas completed four years of high school,
but has not met the requirements of his or her & participate in graduation ceremonies and
receive a certificate of attendance. Even if tleent participates in graduation ceremonies to
receive the certificate of attendance, he or shememain enrolled to complete the IEP and earn
his or her high school diploma; however, the staael only be allowed to participate in one
graduation ceremony.

[See FMH(LEGAL).]

Graduation Speakers

Those students who have attained special positibhenor based on neutral criteria may have
speaking roles at the graduation ceremony. Thesipal will notify students who are eligible to
speak.

[For student speakers at other school events, BE®ENT SPEAKERS on page 58.]
[See FNA(LOCAL).]
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Graduation Expenses

Because students and parents will incur expensaslar to participate in the traditions of
graduation—such as the purchase of invitationspseimg, cap and gown, and senior picture—
both student and parent should monitor progresarwompletion of all requirements for
graduation. The expenses often are incurred ijuthier year or first semester of the senior
year. [Sed-eeson page 40.]

State Scholarships and Grants

Under the Texas Early High School Graduation Sekhlp Program, students who complete the
Recommended or Advanced/Distinguished Achievemagit ISchool Program may earn
financial credits in varying amounts to apply tod/aollege tuition. The amounts depend on the
number of consecutive months in which the studentpieted graduation requirements and the
number of early college credits earned and maysled at public or private higher education
institutions within the state. The counselor ceovple additional information about meeting the
program’s eligibility requirements.

Students who have a financial need according teréariteria and who complete the
Recommended High School Program or Advanced/Distafgd Achievement Program may be
eligible under the T.E.X.A.S. Grant Program fotitin and fees to Texas public universities,
community colleges, and technical schools, as agetb private institutions. [For further
information, see the principal or counselor andqydEJ(LEGAL).]

HEALTH-RELATED MATTERS

School Health Advisory Council

During the preceding school year, the district8@u Health Advisory Council held 5 meetings.
Additional information regarding the district’s Suil Health Advisory Council is available from
the district website. [See also policies at BDE &BHAA.]

Physical Fitness Assessment

Annually, the district will conduct a physical féas assessment of students in grades 3-12. At
the end of the school year, a parent may submiittew request to Mike Lebby, Assistant
Director for Athletics and Coordinator for HealtE/Eurriculum, to obtain the results of his or
her child’s physical fithess assessment conduateitgl the school year.

Vending Machines

The district has adopted policies and implementedgrlures to comply with state and federal
food service guidelines for restricting studentesscto vending machines. For more information
regarding these policies and guidelines contacstheol principal. [See policies at CO and
FFA.]
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Other Health-Related Matters
Tobacco Prohibited

The district and its staff strictly enforce proliibns against the use of tobacco products by
students and others on school property and at sspoasored and school-related activities.
[See theStudent Code of Conduetnd policies at FNCD and GKA.]

Asbestos Management Plan

The district’s Asbestos Management Plan, desigodxttin compliance with state and
federal regulations, is available in the centrahamstration office.

Pest Management Plan

The district applies only pest control productg t@mply with state and federal guidelines.
Except in an emergency, signs will be posted 48$bafore application. Parents who want
to be notified prior to pesticide application insitheir child’s school assignment area may
contact the school principal.

HOMELESS STUDENTS

For more information on services for homeless sitgjecontact the district’s Liaison for
Homeless Children and Youths, Dr. Mary Jones atB32-0880.

HOMEWORK

As a general rule, work that cannot be finishedass becomes homework. Most assignments
can be finished during allotted time at the enthefclass period if the student uses the time to
their best advantage. Some long term assignmedtprajects will require time spent in
research and development after school hours. Titest is responsible for handing in
completed work on time and informing his/her pasesftwork that needs to be done at home.
No late work is accepted unless special arrangements have e metween the student and
teacher.

IMMUNIZATION

A student must be fully immunized against certagedses or must present a certificate or
statement that, for medical reasons or reasongnsoience, including a religious belief, the
student will not be immunized. For exemptions base reasons of conscience, only official
forms issued by the Texas Department of State Ri&sdtvices (DSHS), Immunization Branch,
can be honored by the district. This form may b&imed by writing the DSHS Immunization
Branch (MC 1946), P.O. Box 149347, Austin, Texag1ZB9347; or online at
https://webds.dshs.state.tx.us/immco/affidavit.shirhe form must be notarized and submitted
to the principal or school nurse within 90 daysiofarization. If the parent is seeking an
exemption for more than one student in the fanailgeparate form must be provided for each
student.

The immunizations required are: diphtheria, rubéolaasles), rubella (German measles),

mumps, tetanus, pertussis, poliomyelitis (poli@pdtitis A, hepatitis B, varicella (chicken pox),
and meningococcal. The school nurse can providenration on age-appropriate doses or on
an acceptable physician-validated history of ilhesquired by the Department of State Health
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Services. Proof of immunization may be establighegersonal records from a licensed
physician or public health clinic with a signatarerubber-stamp validation.

If a student should not be immunized for medicaboms, the student or parent must present a
certificate signed by a U.S. licensed physiciatirggethat, in the doctor’s opinion, the
immunization required poses a significant riskite health and well-being of the student or
member of the student’s family or household. Teificate must be renewed yearly unless the
physician specifies a life-long condition. [Forther information, see policy FFAB(LEGAL)

and the Health Services section of this handbodkeDepartment of State Health Services
website:http://www.dshs.state.tx.us/immunize/school/defabtim]

INTERROGATION AND SEARCHES

School officials may search a student’s outer ahgthpockets, or property by establishing
reasonable cause or securing the student’s voluotarsent. However, consent obtained through
threat of contacting parents or the police authesriis not considered to be voluntarily given.

Vehicles on school property are also subject tocke@reas such as lockers, which are owned
by the District and jointly controlled by the Distrand student, may be searched if reasonable
cause exists to believe that contraband is insidddcker. Students shall not place, keep, or
maintain any article or material in school-owneckiers that is forbidden by District policy or
that would lead school officials to reasonably éedi that it would cause a substantial disruption
on school property or at a school sponsored functio

Administrators and teachers have the right to guestudents regarding their conduct or the
conduct of others.

LAW ENFORCEMENT AGENCIES

Citations

Citations can be issued for offenses that inclbdéare not limited to: possession of tobacco
products, fighting, disorderly conduct, disruptminclassroom, and failure to attend school or
truancy. Possible fines and court fees may incur.

Questioning of Students

When law enforcement officers or other lawful auities wish to question or interview a
student at school, the principal will cooperatdyfuoégarding the conditions of the interview, if
the questioning or interview is part of a child abinvestigation. In other circumstances:

1. The principal will verify and record the identity ihe officer or other authority and ask
for an explanation of the need to question or uisy the student at school.

2. The principal ordinarily will make reasonable etfoto notify the parents unless the
interviewer raises what the principal considerbda valid objection.

3. The principal ordinarily will be present unless theerviewer raises what the principal
considers to be a valid objection.

Students Taken Into Custody
State law requires the district to permit a studerte taken into legal custody:
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1. To comply with an order of the juvenile court.
2. To comply with the laws of arrest.

3. By a law enforcement officer if there is probabdeise to believe the student has engaged
in delinquent conduct or conduct in need of suseowi.

4. By a probation officer if there is probable caus®¢lieve the student has violated a
condition of probation imposed by the juvenile ¢our

5. By an authorized representative of Child ProtecBeevices, Texas Department of
Family and Protective Services, a law enforceméides, or a juvenile probation
officer, without a court order, under the condisaet out in the Family Code relating to
the student’s physical health or safety.

6. To comply with a properly issued directive to takstudent into custody.

Before a student is released to a law enforcemf@ineoor other legally authorized person, the
principal will verify the officer’s identity andptthe best of his or her ability, will verify the
official’s authority to take custody of the student

The principal will immediately notify the superinmigent and will ordinarily attempt to notify the
parent unless the officer or other authorized perages what the principal considers to be a
valid objection to notifying the parents. Becattse principal does not have the authority to
prevent or delay a student’s release to a law eafoent officer, any notification will most likely
be after the fact.

Notification of Law Violations
The district is required by state law to notify:

1. All instructional and support personnel who hawepomsibility for supervising a student
who has been arrested or referred to the juvenietdor any felony offense or for
certain misdemeanors.

2. Allinstructional and support personnel who hawgutar contact with a student who is
required to register as a sex offender or who leas lconvicted, received deferred
prosecution, received deferred adjudication, or adjadicated for delinquent conduct
for any felony offense or certain misdemeanors.

[For further information, see policies FL(LEGAL) GGRA(LEGAL).]
MAKEUP WORK

Routine and In-depth Makeup Work Assignments Becaus e of Absence

Make-up work is the responsibility of the studetitoshas an absence. The student must check
with the teacher regarding make-up work on theldaghe returns to class. All work must be
made up within two days after the student retuonddss unless other arrangements are made
with the teacher. Zeroes will be given for any rieggh make-up work not turned in. [For further
information, see policy EIAB(LOCAL).]
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A student will be permitted to make up tests antlito in projects due in any class missed
because of absence. Teachers may assign a lakyperany long-term project in accordance
with time lines approved by the principal and poexly communicated to students.

DAEP Makeup Work

A student removed to a disciplinary alternativeadion program (DAEP) during the school
year will have an opportunity to complete, befdre beginning of the next school year, a
foundation curriculum course in which the studeaswenrolled at the time of removal. The
district may provide the opportunity to complete ttourse through an alternative method,
including a correspondence course, distance legromsummer school. The district will not
charge the student for any method of completiowides by the district. [See policy
FOCA(LEGAL).]

In-School Suspension Makeup Work

A student removed from the regular classroom tscimeol suspension or another setting, other
than a DAEP, will have an opportunity to complegédoe the beginning of the next school year
each course the student was enrolled in at thedimemoval from the regular classroom. The
district may provide the opportunity by any mette@ilable, including a correspondence
course, distance learning, or summer school. Té$tea will not charge the student for any
method of completion provided by the district. §§mlicy FO(LEGAL).]

MEDICINE AT SCHOOL

District employees will not give a student prestop medication, nonprescription medication,
herbal substances, anabolic steroids, or dietgrglements, with the following exceptions:

1. Only authorized employees, in accordance with pediat FFAC, may administer:

» Prescription medication, in the original, propddipeled container, provided by the
parent, along with a written request.

* Prescription medication from a properly labeled diesage container filled by a
registered nurse or another qualified district ewyieé from the original, properly
labeled container.

* Nonprescription medication, in the original, prdgéabeled container, provided by
the parent along with a written request.

» Herbal or dietary supplements provided by the gawaly if required by the student’s
individualized education program (IEP) or Secti@4 plan for a student with
disabilities.

2. In certain emergency situations, the district wilintain and administer to a student
nonprescription medication, but only:

* In accordance with the guidelines developed withdistrict's medical advisor; and

* When the parent has previously provided writtenseom to emergency treatment on
the district’s form.

A student with asthma or severe allergic reactaraphylaxis) may be permitted to possess and
use prescribed asthma or anaphylaxis medicatieahatol or school-related events only if he or

-48 -



she has written authorization from his or her paegw a physician or other licensed health-care
provider. The student must also demonstrate totieer physician or health-care provider and
to the school nurse the ability to use the prescrimedication, including any device required to
administer the medication.

If the student has been prescribed asthma or atepdiynedication for use during the school
day, the student and parents should discuss tlfistiaé school nurse.

In accordance with a student’s individual heal@npior management of diabetes, a student with
diabetes will be permitted to possess and use oramgtand treatment supplies and equipment
while at school or at a school-related activityee$he school nurse or principal for information.
[See policy FFAF(LEGAL).]

Psychotropic Drugs

A psychotropic drug is a substance used in thendisig, treatment, or prevention of a disease or
as a component of a medication. It is intendeuktee an altering effect on perception, emotion,
or behavior and is commonly described as a mootebavior-altering substance.

Teachers and other district employees may discstigd@nt’'s academic progress or behavior
with the student’s parents or another employegpsogriate; however, they are not permitted to
recommend use of psychotropic drugs. A districplyee who is a registered nurse, an
advanced nurse practitioner, a physician, or afieeror credentialed mental health professional
can recommend that a student be evaluated by an@pie medical practitioner, if appropriate.
[For further information, see policies at FFAC.]

OFFICE, COUNSELING AND LIBRARY ASSISTANTS
Office, counseling and library assistants will leéested based on the following criteria:
1. Overall 80 average in academic courses.
2. Satisfactory citizenship.
3. Recommendation of library, counseling and officespanel.
4. Satisfactory attendance history.

The librarian, lead counselor and the principal midke selections after consideration of the
previous criteria.

PERSONAL GRADUATION PLAN

A Personal Graduation Plan (PGP) will be prepacedhy student in a middle school or beyond
who did not perform satisfactorily on a state-mdadassessment or is determined by the
district as not likely to earn a high school dipetrefore the fifth school year following
enrollment in grade 9. The PGP will be designediiarplemented by a guidance counselor,
teacher, or other staff member designated by timeipal. The plan will, among other items,
identify the student’s educational goals, addreegparent’s educational expectations for the
student, and outline an intensive instruction paagfor the student. [For additional
information, see the counselor and policy EIF(LEGAL
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PLEDGES OF ALLEGIANCE AND A MINUTE OF SILENCE

Each school day, students will recite the Pledgalieigiance to the United States flag and the
Pledge of Allegiance to the Texas flag. Parentg sudmit a written request to the principal to
excuse their child from reciting a pledge. [fe®using a Student from Reciting the Pledges
to the U.S. and Texas Flagen page 7.]

One minute of silence will follow recitation of tipdedges. Each student may choose to reflect,
pray, meditate, or engage in any other silent agtduring that minute so long as the silent
activity does not interfere with or distract othefSee policy EC(LEGAL) for more

information.]

PRAYER

Each student has a right to individually, volurtarand silently pray or meditate in school in a
manner that does not disrupt instructional or otfwtivities of the school. The school will not
encourage, require, or coerce a student to engageto refrain from such prayer or meditation
during any school activity.

PROMOTION AND RETENTION

A student will be promoted only on the basis ofderaic achievement or demonstrated
proficiency in the subject matter of the coursgm@de level. To earn credit in a course, a
student must receive a grade of at least 70 basedurse-level or grade-level standards.

In grades 9-12, promotion is based on the numbereafits received. (Refer to classification
credits on page 41.)

RELEASE OF STUDENTS FROM SCHOOL

Because class time is important, doctor’s appointsighould be scheduled, if possible, at times
when the student will not miss instructional time.

A student who will need to leave school during dlag must bring a note from his or her parent
that morning and follow the campus sign-out procesiefore leaving the campus. Otherwise,
a student will not be released from school at tiotber than at the end of the school day.
Unless the principal has granted approval becalusgtenuating circumstances, a student will
not regularly be released before the end of theuosonal day.

If a student becomes ill during the school day,sfuglent should receive permission from the
teacher before reporting to the school nurse. nthise will decide whether or not the student
should be sent home and will notify the studen&isept.

REPORT CARDS / PROGRESS REPORTS AND CONFERENCES

Grades are issued after each six weeks gradingdodReport cards are computerized; therefore
there is one-week delay between the end of thamgyqubriod and issuance of report cards.
Students receive report cards and are responsibtetiirning the signed report card to
designated teachers.

At the end of the third week of each six weeksqakrreports are mailed to parents of students
who are failing or in danger of failing one or maaurses. Parents are encouraged to schedule a
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conference with the teacher if a notice is recei&mhferences can be scheduled through the
office.

Teachers follow grading guidelines that have bggmaved by the principal or superintendent
and are designed to reflect each student’s acadmrhievement for the grading period,
semester, or course. State law provides that ate®urse grade issued by a teacher cannot be
changed unless the board determines that the graslarbitrary or contains an error, or that the
teacher did not follow the district’s grading pglic

Questions about grade calculation should firstibeussed with the teacher; if the question is not
resolved, the student or parent may request a e with the principal in accordance with
FNG(LOCAL).

The report card or unsatisfactory progress repdrstate whether tutorials are required for a
student who receives a grade lower than 70 inss@asubject.

Report cards and unsatisfactory progress reporss beusigned by the parent and should be
returned to the school within 3 days.

If you need to discuss your child’s work with afstaember, please contact the school offices to
arrange for an appointment. Conferences may bellygidhone or on-site with teachers,
counselors, assistant principals or the principadlonference may be scheduled by calling the
school offices between 8:20 a.m. and 4:00 p.m.

SAFETY

Student safety on campus and at school-related®igea high priority of the district. Although
the district has implemented safety procedurescoloperation of students is essential to
ensuring school safety. A student should:

1. Avoid conduct that is likely to put the studentodher students at risk.

2. Follow the behavioral standards in this handboaktheStudent Code of Condugcas
well as any additional rules for behavior and sa$ett by the principal, teachers, or bus
drivers.

3. Remain alert to and promptly report to a teache¢hemprincipal any safety hazards, such
as intruders on campus or threats made by anympérs@rd a student or staff member.

4. Know emergency evacuation routes and signals.
5. Follow immediately the instructions of teacherss kduvers, and other district employees
who are overseeing the welfare of students.

Accident Insurance

Accident insurance is available for purchase bypidnent and covers students to and from
school and while the student is in school. Theidistunder state law, cannot pay for medical
expenses associated to a student’s injury.

The school district will not purchase insurancedwer students who participate in UIL
activities.

Parents shall accept full responsibility for metinaurance/medical costs for any injury their
child may incur at any school sponsored activity.
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Crisis Management Plan

A crisis management handbook is available for mutglview in the principal’s office on each
campus. The crisis management handbook was prefmpedvide the principal and the local
crisis team a quick reference guide of procedwdsltow when a crisis occurs that affects the
school.

Drills: Fire, Tornado, and Other Emergencies

From time to time, students, teachers, and otlstrictiemployees will participate in drills of
emergency procedures. When the alarm is sountletergs should follow the direction of
teachers or others in charge quickly, quietly, enan orderly manner.

Fire Drill Bells
3 bells leave the building

1 bell halt; stand at attention
2 bells return to the classroom

Tornado Drill Bells
1 continuous bell move quietly but quickly to thesaynated locations

2 bells return to the classroom

Emergency Medical Treatment and Information

If a student has a medical emergency at schookohaol-related activity when the parent
cannot be reached, the school would need to haw&rvparental consent to obtain emergency
medical treatment, and information about allerggeshedications, foods, insect bites, etc.
Therefore, parents are asked each year to congietenergency care consent form. Parents
should keep emergency care information up-to-deené of doctor, emergency phone numbers,
allergies, etc.). Please contact the school rtorspdate any information that the nurse or the
teacher needs to know.

Emergency School-Closing Information

All other major local radio and TV stations makkeadficial announcements concerning the
postponement or cancellation of school.

Identification Cards

ID’s are mandatory for studentsand will be made free of charge at the beginningauh
school year. Replacement ID’s will be made fore fét the principal’s discretion, students
may be required to wear their ID’s while on schgaunds.

Physical Restraint

Any District employee may, within the scope of graployee’s duties, use and apply physical
restraint to a student that the employee reasormigves is necessary in order to:

* Protect a person, including the person using paysastraint, from physical injury.

* Obtain possession of a weapon or other dangergastob
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* Protect property from serious damage.

* Remove from a specific location a student refusihgwful command of a school
employee, including from a classroom or other stboaperty, in order to restore order
or impose disciplinary measures.

* Restrain an irrational student.

SAT, ACT AND OTHER STANDARDIZED TESTS

Many colleges require either the American Colleget{TACT) or the Scholastic Aptitude Test
(SAT) for admission. Students are encouragedlkoatih the counselor early during their

junior year to determine the appropriate examke;tthese exams are usually taken at the end of
the junior year. (Prior to enrollment in a Texablic college or university, most students must
take a standardized test, such as the Texas Higheration Assessment [THEA)).

SCHOOL FACILITIES

Use by Students before and After School

Certain areas of the school will be accessibléudents before and after school for specific
purposes. Students are required to remain inreewahere their activity is scheduled to take
place.

Students should remain in the cafeteria/plaza laeéare school and during lunch. Students must
have special permission to be in an off limits afe@as considered off limits include but are not
limited to the following:

Parking lots

Football field and stadium

Gymnasiums/field house

Concession stands

Fine arts building/areas

Any other areas designated by administrators

Unless the teacher or sponsor overseeing the tyafjivies permission, a student will not be
permitted to go to another area of the buildingampus.

ok wnE

After dismissal of school in the afternoon, andesgslinvolved in an activity under the
supervision of a teacher, students must leave cainpmediately.

Parking Lot and Motor Vehicles
Before a motor vehicle can be brought onto the aeng student must do the following:

1. Present his/her valid driver’s license.

Register the vehicle through the office.

Buy a NEW parking sticker.

Display the sticker on the vehicle as instructed.

a bk~ DN

Student and parents must sign a vehicle use agréemeé abide by the regulations.
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The student parking lot is the ONLY area where sitiisl may park. They may never park around
the circle, the faculty lots, gymnasium, and cafatareas. Students should not speed, double-
park, or park in the fire lane or on the grass.

Bringing a vehicle on campus is a privilege, nagat. If the student cannot abide by the rules
and regulations, the vehicle should be left at hovir@ation of parking and driving rules may
result in, but are not limited to suspension ofigkhprivileges. Bringing a suspended vehicle on
campus will result in towing.

Parking lot attendants are employed by the sclio@dulate the parking lot. These employees
are to be treated with respect and any request owd=erning a vehicle is to be obeyed.

Closed Campus

All EMS-ISD schools operate a closed campus. Stisdeannot leave during school hours
without permission from parents and the office.

Conduct Before and After School

Teachers and administrators have full authorityr @edent conduct at before- or after-school
activities on district premises and at school-spoed events off district premises, such as play
rehearsals, club meetings, athletic practicessaedial study groups or tutorials. Students are
subject to the same rules of conduct that applinduhe instructional day and will be subject to
consequences established by $tiedent Code of Condudr any stricter standards of behavior
established by the sponsor for extracurricularggnts.

Use of Hallways during Class Time

Loitering or standing in the halls during class@ permitted. During class time, a student must
have a hall pass to be outside the classroom foparpose. Failure to obtain a pass will result
in disciplinary action in accordance with tBaident Code of Conduct

Cafeteria Services

The district participates in the National Schoohth Program and offers students nutritionally
balanced lunches daily. Free and reduced-pricehkesare available based on financial need.
Students who may qualify for the free or reducetthuand breakfast program should make
application in the office. Applications are sent atithe beginning of each year but are also
available in the office at any time. Informatidooat a student’s participation is confidential

The district follows the federal and state guidetimegarding foods of minimal nutritional value
being served or sold on school premises duringtheol day. [For more information, see
policy CO(LEGAL).]

The cafeteria is a center of activity before screoa during lunch. Students may purchase
breakfast, hot lunches, chef salads or a la cames. Students are allowed to bring a sack lunch
and buy additional items if they so desire. Paféntardians may bring lunch to only their
student during the day.

Parents may choose to have their student deposi¢yrnia a lunch account or have their student
pay for lunches on a daily basis. Student lunclovactdeposits can be made in the cafeteria
before school or processed online through www.lbacks.com. Lunch charges are not
allowed.
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Students may eat in the plaza or cafeteria arga drfie serving lines should be single file and
crowding, pushing, “cutting in”, or loud talking Wnot be permitted. Students who do not return
trash and food to the proper place are subjecistpdinary action and will be required to do
extra clean-up duty in the cafeteria.

Classes are held simultaneously during the lunclogheo students must confine their lunchtime
activities to the cafeteria or designated aread&its will not be permitted to leave the campus
during the lunch periods without permission fromaaiministrator.

Library and Media Center

The Library Media Center provides students withapymities and resources for research and
recreational reading. Students are expected toumriidemselves in a manner that shows respect
for one another and are obligated to abide by stebished Library Rules as posted in the
library.

The library will be open from 7:30 A.M. until 4:30.M. each school day and will extend

evening hours when announced. Students may wdHeifibrary before school, after school, or
during their lunch periods. At all other times,igned library pass must be presented at the
circulation desk, unless the student is with asciaxzompanied by a teacher. Entrance and exit
will be through the main door only through the &br security system. Students may be required
to show any items taken into or from the librarg an place backpacks and other large items in
cubbies near the door.

The library should be used for reading, study asgarch only; social activities must be
conducted elsewhere. Students using library compuatest comply with the acceptable use
policy as stated in the Computer Access sectighisnhandbook.

Students who keep items beyond the due date wilirifines at the rate of 10 cents per class
day. Other fines and fees are detailed in the pdsterary Rules. Students must assume
responsibility for any materials checked out frdma library, and those who lose library books
must pay for their replacement along with any fjriess, or other costs.

Lockers

Lockers are available for students upon requesy. simdent wishing to be issued a locker should
see an administrator. Students are not to exchlacgers or share lockers with other students.
Only school locks will be used. Nonschool locksl wé cut off. The use of locks is a great
deterrent for lost or stolen items. Students wellheld accountable for all damage done to the
locker’s interior. Searches of lockers may be catelliat any time there is reasonable cause. A
student’s presence is not required.

Lost and Found

Keeping valuables under lock and key is strongtypnemended. Lost or stolen articles should be
reported to the office immediately. If you loseitam, please check in the lost and found.
Unclaimed items will be donated to charity.

-55 -



Meetings of Non-Curriculum-Related Groups

Student-organized, student-led non-curriculum-eglaroups are permitted to meet during the
hours designated by the principal before and afteool. These groups must comply with the
requirements of policy FNAB(LOCAL).

A list of these groups is available in the printipaffice.

SEARCHES

In the interest of promoting student safety andmafiting to ensure that schools are safe and drug
free, district officials may from time to time camtt searches. Such searches are conducted
without a warrant and as permitted by law.

Students’ Desks and Lockers

Students’ desks and lockers are school propertyemdin under the control and jurisdiction of
the school even when assigned to an individualestud

Students are fully responsible for the security ematents of their assigned desks and lockers.
Students must be certain that their lockers ardeeldcand that the combinations are not available
to others.

Searches of desks or lockers may be conductedy/dinam there is reasonable cause to believe
that they contain articles or materials prohibibgdoolicy, whether or not a student is present.

The parent will be notified if any prohibited iterase found in the student’s desk or locker.

Vehicles on Campus

Vehicles parked on school property are under thediction of the school. School officials may
search any vehicle any time there is reasonableedaudo so, with or without the permission of
the student. A student has full responsibilitytfoe security and content of his or her vehicle
and must make certain that it is locked and thak#ys are not given to others. [See also the
Student Code of Condugt

Trained Dogs

The district will use trained dogs to alert schofficials to the presence of prohibited or illegal
items, including drugs and alcohol. At any tinrajrted dogs may be used around lockers and
the areas around vehicles parked on school prop&egrches of classrooms, common areas, or
student belongings may also be conducted by tradogd when students are not present. An
item in a classroom, a locker, or a vehicle to Whadrained dog alerts may be searched by
school officials.

Drug Use and Testing

The use of illicit drugs and unlawful possessiod ase of alcohol is wrong and harmful. No
student shall possess, use, transmit, or attengudsess, use or transmit, or be under the
influence of any of the following substances onasdtpremises during any school term or off
school premises at a school-related activity, fomgtor event:
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1. Any controlled substance or dangerous drug asetkby state and federal law, without
regard to amount, including but not limited to maana, any narcotic drug, hallucinogen,
stimulant, depressant, amphetamine, barbituratsteooids.

2. Alcohol or any alcoholic beverage.
3. Any abusable glue, aerosol paint, or any otloéatite chemical substance for inhalation.

4. Any other intoxicant, mood-changing, mind-altgrior behavior-altering drug, including
caffeine pills, and other over-the-counter stimtdaand sedatives.

State law prohibits students from possessing, dspg, delivering, or administering an anabolic
steroid. Anabolic steroids are for medical usg/oahd only a physician can prescribe use.

Body building, muscle enhancement, or the increfseuscle bulk or strength through the use
of an anabolic steroid or human growth hormone hgalthy student is not a valid medical use
and is a criminal offense.

Students participating in UIL athletic competitioray be subject to random steroid testing.
More information on the UIL testing program mayfbend on the UIL website at
http://www.uil.utexas.edu/athletics/health/sterandormation.html

“Use” means a student has smoked, ingested, injeictdibed, inhaled, drunk, or otherwise
taken internally a prohibited substance recentbugh that it is detectable by the student’s
physical appearance, actions, breath, or speech.

“Under the influence” means a student’s facultiesraoticeably impaired, but the student need
not be legally intoxicated.

The transmittal, sale or attempted sale of whegpsesented to be any of the above-listed
substance is also prohibited under this rule.

A student determined to be guilty of a drug/alcolholation will be assigned to the ADC or
expelled.

A student who uses a drug authorized by a licepbgdician through a prescription specifically
for that student’s use should not be considerdtht@ violated this rule. A student who violates
this provision shall be subject to disciplinaryiaaf which may include suspension or expulsion
and referral for prosecution, and may be requicecbimplete an appropriate rehabilitation
program.

The District has a mandatory drug testing programafl students in grades 7-12 participating in
extracurricular school-sponsored athletics, bahdedeading, dance, choir, and UIL academic
activities. This program includes testing at thgibeing of each school year and at the
beginning of the spring season, and random te#timgighout the school year.

Each student and his or her parent shall be redjtirgive written permission that will be
effective as long as the student is enrolled aES-ISD campus designated on the permission
form for student drug testing. If a student or parefuses to sign a form or provides written
notice of revocation of the consent to the pringigree student shall not be allowed to participate
in the school sponsored extracurricular activitesvhich such testing is required.

Participation in extracurricular activities is ayilege, not a right, and students must meet
specific requirements in order to participate.
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The results of any drug test shall be used onfietermine eligibility for participation in
extracurricular secondary school-sponsored atlslegiand, cheerleading, dance, choir, and UIL
academic activities. Nothing in the requirementghefdrug testing program shall limit or
prohibit application of the District’s Student CooleConduct providing for disciplinary action
involving students using, under the influence ogpassession of, or distributing alcohol or illegal
drugs on school property or at school related eyemt or off school property. Consequences in
the Student Code of Conduct shall not be invokaténevent a student tests positive in the
student drug testing program.

All results of drug testing shall be confidentiadashall be disclosed only to the student, the
student’s parents, and designated District offécitlo drug test results shall be maintained in a
student’s records. All test results shall be dgstonvhen the student graduates from high school.

[For further information, see policy FNF(LOCAL).

SPECIAL PROGRAMS

The district provides special programs for gifted galented students, homeless students,
bilingual students, migrant students, students mited English proficiency, dyslexic students,
and students with disabilities. The coordinatoeath program can answer questions about
eligibility requirements, as well as programs aad/ges offered in the district or by other
organizations. A student or parent with quest@insut these programs should call 817-232-
0880 for specific contact information.

STUDENT SPEAKERS

As determined by the principal, students who haenlselected for special honors, such as
captain of an athletic team, student council oficéeaders of school-sponsored organizations,
homecoming king or queen, or prom king or queen beagllowed to address school audiences
at designated events.

The selection of students who may speak or eveénthiah students may speak will be governed
by any District regulation that may concern suded®n of speakers or events.

Students are eligible to use the limited publiaforif they:
1. Are selected as determined on the basis of vieviyp@atral criteria;
2. Are notin a disciplinary placement at the timelw event; and

3. Where appropriate, are members or elected offkttse student group that is
conducting, participating in, or sponsoring therdve

4. The subject of the student speech must be relatdetpurpose of the event at which the
student is to speak and the purpose of the stiuglpatticipation at the event.

5. A student’s comments must remain related to theqae or topic and the student may
not engage in obscene, vulgar, offensively lewohdecent speech.

The District shall treat a student’s voluntary eegsion of a religious viewpoint, if any, on an
otherwise permissible subject in the same manmebDthtrict treats a student’s voluntary
expression of a secular or other viewpoint on &emvtise permissible subject and may not
discriminate against the student based on a rekguewpoint expressed by the student on an
otherwise permissible subject. [See FNA(LOCAL).]

- B8 -



TAKS (TEXAS ASSESSMENT OF KNOWLEDGE AND SKILLS)

In addition to routine tests and other measurexhbievement, students at certain grade levels
will take state-mandated assessments (such as TthiES:exas Assessment of Knowledge and
Skills) in the following subjects:

1. Mathematics, annually in grades 3-11

Reading, annually in grades 3-9

Writing, including spelling and grammar, in gradieand 7
English language arts in grades 10 and 11

Social studies in grades 8, 10, and 11
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Science in grades 5, 8, 10, and 11
7. Any other subject and grade required by federal law
[See policy EKB(LEGAL).]

TARDINESS

Because tardiness disrupts the classroom and welyadiffects the learning environment,
students should arrive punctually to each of thieisses. Students are allowed an adequate
passing period to travel from one class to the.nEx¢ consequence for each tardy referral
during each six weeks will become progressivelyersavere as follows:

The tardy policy per six weeks is as follows:
» st tardy referral -- lunch duty/detention
» 2nd tardy referral -- 2 hours detention
» 3rd tardy referral -- 4 hours detention
o 4th tardy referral -- 1 day SAC
» 5th tardy referral -- 3 days SAC
» 6th tardy referral -- 3 days SAC and suspensiomingr

» 7th tardy referral -- 2 days out-of-school suspamsi

TEXTBOOKS, ELECTRONIC TEXTBOOKS AND TECHNOLOGICAL
EQUIPMENT

State-approved textbooks are provided to studesésdf charge for each subject or class. Books
must be covered by the student, as directed bietwher, and treated with care. Electronic
textbooks and technological equipment may alsorbeiged to students, depending on the
course and course objectives. A student who ietda damaged item should report the damage
to the teacher. Any student failing to returntami in acceptable condition loses the right to free
textbooks and technological equipment until thenite returned or paid for by the parent;
however, the student will be provided textbooks aqdipment for use at school during the
school day.
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TRANSFERS

[SeeRequesting Transfers for Your Child, on page 8, an@ptions and Requirements for
Providing Assistance to Students Who Have Learnin®ifficulties or Who Need or May
Need Special Educationon page 8, for other transfer options.]

TRANSPORTATION

School-Sponsored Trips

Students who participate in school-sponsored arpsequired to use transportation provided by
the school to and from the event. The principalyéver, may make an exception if the parent
makes a written request that the student be reldasie parent or to another adult designated
by the parent.

Buses and Other School Vehicles

The district makes school bus transportation akaléo students living two or more miles from
school. This service is provided at no cost talstits. Bus routes and any subsequent changes
are posted at the school. Students living withenttho mile radius can apply for transportation
by following theAlternative Guidelines for inside 2 Mile & Voluntafransfer BusService

found onwww.emsisd.com.

A parent may also designate a child-care facilitgrandparent’s residence as the regular pickup
and drop-off location for his or her child. Thesdgated facility or residence must be on an
approved stop on an approved route.

For information on bus routes and stops or to desgégan alternate pickup or drop-off location,
you may contact Petermann Southwest Transportati8a7-306-0684. Their website is
www.petermannbus.conthe bus driver is charged with the responsibgitynaintaining
discipline. He/she shall report violations to tieb@ol principal. THE BUS DRIVER HAS THE
SAME AUTHORITY OVER THE STUDENT AS A CLASSROOM TEAEGER

All eligible students will be permitted to ride thas provided they conduct themselves properly
and have a signed bus card on file. Students mégrbielden to ride the bus because of
misconduct.

Students should report to the designated bus Igatiea as soon as the bell rings in order to
avoid missing the bus.

Bus safety is of primary concern to the schoolraistThe district has attempted to balance the
loads in buses by assigning students to a certanlbis very important that a student ride the
assigned buf2ermission to ride a different bus or to get o#f thus with another student must be
obtained prior to the end of the school day. An imiBtrator must approve a note written by the
parent.

The policies that govern riding the school buslisted below. In an effort to make bus riding
safer, the enforcement of these rules will be vayig. The student’s conduct and behavior on
the school bus is extremely important for bus yafet

» First Offense— driver will make a written referral to the pripal and contact the parent.
The principal will determine if other consequenass warranted.
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» Second Offense- the student may be suspended from riding thddyus days and other
alternative discipline may be used at the discnetibthe principal.

* Third offense — the student may be suspended from riding thédyus days and other
alternative discipline may be used at the discnetiibthe principal.

* Fourth offense- the student may be suspended from riding thddsuke remainder of
the semester and other alternative discipline neayded at the discretion of the
principal. If the offense occurs during the lagtweeks of a semester, it may be extended
to the end of the following semester.

The principal has the authority to skip steps &rais violation, or repeat them if necessary.
Bus Rules and Regulations
1. Be ontime at designated school bus stops.

2. Stay off the road at all times while waiting foethus. All school and bus rules are to be
observed at and around bus stops.

3. Wait until the bus comes to a complete stop bedttieempting to enter the school bus.
4. Be careful in approaching bus stops.

5. Bus riders shall not move toward the bus at theakloading zone until the busses have
been brought to a complete stop.

6. Keep hands and head inside the bus at all timeseftering and until leaving the bus.
7. Assist in keeping the bus clean and sanitary dinaés.

8. Loud talking and laughter or unnecessary confudigarts the driver’s attention and may
result in a serious accident.

9. Treat bus equipment as you would furniture in yown home. Damage to seats, etc.,
must be paid for by the offender.

10.Bus riders should never tamper with the bus ordants equipment.
11.Articles left on the bus will be taken to the basrb

12.Keep books, packages, coats and all other objettsfahe aisles.
13.Help look after the safety and comfort of smallldien.

14.Do not throw anything out of the bus window.

15. Stay seated while the bus is in motion.

16.“Horseplay” is not permitted around or on the sdlng.

17.Bus riders are expected to be courteous to fellopilg, the driver and patrol officers or
drivers assistants.

18.The students must be quiet when approaching aaalicrossing stop.
19.1n case of a road emergency, students are to reméie bus.

20.Cross the road, when necessary after getting efbtts, but only after looking to be sure
that no traffic is approaching from either direatio
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21.Be alert to the danger signal from the driver.

22.The driver will not discharge riders at other p&tiean the regular bus stop unless by
proper authorization from parent or school official

23. Students shall respect the wishes of a competeamecbne appointed by the school
24.The bus driver has the authority to “take up” alstut’s identification card.
25.Food and/or canned or bottled drinks are not altbare the bus.

26. Students are not allowed to transport sharp, pdjriteeakable, or other dangerous
objects on the bus.

27.All school rules are in effect on the bus.

28. Students may not ride any other bus than the asigreed to them unless authorized by
the principal.

29.No fire-starting objects or materials will be tatd.
30. The driver will assign all students seats.

31.0nly “2 mile eligible” students will be allowed rd ship. (Certain routes have hazardous
areas that are exceptions.) Students living withétwo mile radius can apply for
transportation by following thalternative Guidelines for inside 2 Mile & Volungar
Transfer BusService found omwww.emsisd.com.

32.Any student that is not bus-eligible will not berpéted to ride a bus unless authorized
by the principal.

33. Serious or habitual infractions of these rules mwilations will result in suspending the
student from riding the bus until such time as beras acceptable.

34.The above rules and regulations would apply totapyunder school sponsorship.

VANDALISM

The taxpayers of the community have made a sustdimancial commitment for the

construction and upkeep of school facilities. #tid shall not vandalize or otherwise damage
or deface any property, including furniture andestéquipment, belonging to or used by the
District or District schools. Parents or guardiahstudents guilty of damaging school property
shall be liable for damages in accordance with Bindents may be subject to criminal penalties
if damage exceeds $750. Students shall be resperisitihe care and return of state-owned
textbooks and may be charged for replacement otdatbooks. Each student is responsible for
any equipment issued, such as athletic clothingkdocalculators, etc. The student is required to
pay for damaged or lost equipment.

VIDEO CAMERAS

For safety purposes, video/audio equipment mayskd to monitor student behavior, including
on buses and in common areas on campus. Stud#imstbe told when the equipment is
being used.

The principal will review the video/audio recordsgputinely and document student
misconduct. Discipline will be in accordance witle Student Code of Conduct
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VISITORS TO THE SCHOOL

General Visitors

Parents and others are welcome to visit distrisbets. For the safety of those within the school
and to avoid disruption of instructional time, @hitors must first report to the principal’s oféic
and must comply with all applicable district podisiand procedures.

Visits to individual classrooms during instructibtiene are permitted only with approval of the
principal and teacher and only so long as theiatiom or frequency does not interfere with the
delivery of instruction or disrupt the normal scheovironment.

All visitors are expected to demonstrate the higeesdards of courtesy and conduct; disruptive
behavior will not be permitted.

Visitors Participating in Special Programs for Stud ents

The district invites representatives from collegad universities and other higher education
institutions, prospective employers, and militaggruiters to present information to interested
students.

WEAPONS

A student shall not go onto the school premisek witirearm, explosive weapon, or illegal
knife, unless pursuant to written regulation ortten authorization of the District. The student
shall not interfere with normal activities, occupgnor use of any building or portion of the
campus or of a school bus by exhibiting, usinghoeatening to exhibit or use the firearm,
explosive weapon, or illegal knife.

Students are prohibited from bringing to schoch@chool-related activity any weapons. This
prohibition will not normally apply to school sujgs such as pencils, compasses, and the like,
unless they are used in menacing or threateningheman

Weapons include, but are not limited to: A firearthegal knife, pocketknife, explosive weapon,
machine gun, short-barrel firearm, imitation firearincluding pellet, BB and pop guns,
switchblade knife, metallic knuckles, ammunitiohemical dispensing device, zip gun, club,
fireworks, razor, chain, or any other object used way that threatens to inflict bodily injury on
another person. Use or possession of weapons oolgmiemises or at school functions is an
expellable offense and subject to federal, staie l@cal criminal penalties.

The possession or use of articles not generallgidered weapons might be prohibited when, in
the principals, designee’s judgment, a reasongigesaaiension of danger exists to the student in
possession, other students, staff, or school prppgrvirtue of possession or use.

WITHDRAWING FROM SCHOOL

A student under 18 may be withdrawn from schooy dryl a parent. Parents are asked to call the
counseling office for an appointment to withdrakeTschool requests notice from the parent at
least three days in advance so that records andmids may be prepared. All school issued
materials (textbook, athletic clothes/equipment,)ethould be returned, and any financial
obligations cleared (book fines, etc.) at the tohavithdrawal. A copy of the withdrawal form

will be given to the student, and a copy will bagad in the student’s permanent record.
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A student who is 18 or older, who is married, olowlas been declared by a court to be an
emancipated minor, may withdraw without parentghature.
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GLOSSARY

Accelerated instructionis an intensive supplemental program designeddoess the needs of
an individual student in acquiring the knowledgéd akills required at his or her grade level.

ACT refers to one of the two most frequently usedeg@lor university admissions exams: the
American College Test. The test may be a requintrioe admission to certain colleges or
universities.

ARD is the admission, review, and dismissal committae/ened for each student who is
identified as needing a full and individual evalaatfor special education services. The eligible
student’s parents are part of the committee.

Attendance Review Committeas sometimes responsible for reviewing a studeatisences
when the student’s attendance drops below 90 peofe¢ne days the class is offered. Under
guidelines adopted by the board, the committeedeilermine whether there were extenuating
circumstances for the absences and whether thergtndeds to complete certain conditions to
master the course and regain credit lost becauabksaices.

DAEP stands for disciplinary alternative education paog, a placement for students who have
violated certain provisions of ti&tudent Code of ConductStudents in the DAEP will be
separated from students not assigned to the progidma DAEP will focus instruction on
English language arts, mathematics, science, istod self-discipline, and provide for
students’ educational and behavior needs, as wellipervision and counseling.

FERPA refers to the federal Family Educational Rightd Bnivacy Act that grants specific
privacy protections to student records. The lamaims certain exceptions, such as for directory
information, unless a student’s parent or a stud8rdr older directs the school not to release
directory information.

IEP is the written record of the Individualized EducatProgram prepared by the ARD
committee for a student with disabilities who igille for special education services. The IEP
contains several parts, such as a statement sfudent’s present educational performance; a
statement of measurable annual goals, with short-tdjectives; the special education and
related services and supplemental aids and seradss provided, and program modifications or
support by school personnel; a statement regafthmgthe student’s progress will be measured
and how the parents will be kept informed; accomatiots for state or districtwide tests, etc.

ISS refers to in-school suspension, a disciplinaryatégue for misconduct found in ti&tudent
Code of Conduct Although different from out-of-school suspensard placement in a DAEP,
ISS removes the student from the regular classroom.

LAT stands for Linguistically Accommodated Testingjaths an assessment process for recent
immigrant English language learners who are requinebe assessed in certain grades and
subjects under the NCLB Act.

NCLB Act is the federal No Child Left Behind Act of 2001.

Personal Graduation Plan (PGP)s recommended for all students entering gradedds
required by state law for any student in middleosdtor higher who fails a section on a state-
mandated test or is identified by the district aslikely to earn a high school diploma before the
fifth school year after he or she begins grade 9.
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SAT refers to one of the two most frequently usedegm@lor university admissions exams: the
Scholastic Aptitude Test. The test may be a reguent for admissions to certain colleges or
universities.

Section 504is the federal law that prohibits discriminatiagaast a student with a disability,
requiring schools to provide opportunities for degeavices, programs, and participation in
activities. Unless the student is determined teliggble for special education services under the
Individuals with Disabilities Education Act (IDEAgeneral education with appropriate
instructional accommodations will be provided.

State-mandated assessmenése required of students at certain grade levelsraspecified
subjects. Successful performance sometimes isditamn of promotion, and passing the grade
11 exit-level test is a condition of graduatiortudgnts have multiple opportunities to take the
tests if necessary for promotion or graduation.

Student Code of Conducts developed with the advice of the district-legemmittee and
adopted by the board; identifies the circumstanoassistent with law, when a student may be
removed from the classroom or campus. It also@étghe conditions that authorize or require
the principal or another administrator to placeshalent in a DAEP. It outlines conditions for
out-of-school suspension and for expulsion, anestahether self-defense is a consideration in
suspension, DAEP placement, or expulsion. $tuelent Code of Condu@lso addresses notice
to the parent regarding a student’s violation & ohits provisions.

TAKS is the Texas Assessment of Knowledge and SKilisstate’s standardized achievement
test currently given to students in certain sulsjatigrades 3-11.

TAKS-Accommodatedis a state mandated assessment based on the satedayel academic
achievement standards of TAKS available to cedaiudents who receive special education
services who need specific accommodations, asrdeted by the student and his or her ARD
committee.

TAKS-Alternate is an alternate state mandated assessment defigrstddents with severe
cognitive disabilities receiving special educatsamnvices who meet the participation
requirements, as determined by the student anartisr ARD committee.

TAKS-Modified is an alternate state mandated assessment bassalddied achievement
standards and is administered to eligible studeusiving special education services, as
determined by the student and his or her ARD cotemit

TELPAS stands for the Texas English Language Proficiékgsessment System, which
assesses the progress that English language lseana&e in learning the English language, and
is administered for those who meet the participaterjuirements in kindergarten—grade 12.

UIL refers to the University Interscholastic Leaghe, statewide voluntary nonprofit
organization that oversees educational extracuar@cademic, athletic, and music contests.
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APPENDIX |

Forms
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Acknowledgment of Electronic Distribution of
Student Handbook

My child and | have been offered the option to ree@ paper copy or to electronically access
the EM-S ISD Student Handbook and 8tedent Code of Condudor 2009-2010.

| have chosen to:
[0 Receive a paper copy of the Student Handbooklan8tudent Code of Conduct

[0 Accept responsibility for accessing the Studemdienok via the District’'s Web site
at http://www.ems-isd.conocated under the “Parent” tab.

| understand that the handbook contains informatiah my child and | may need during the
school year and that all students will be held aotable for their behavior and will be subject to
the disciplinary consequences outlined in$tiedent Code of Conductlf | have any questions
regarding this handbook or the Code, | should ditezse questions to the principal.

Printed name of student:

Student signature:

Parent signature:

Date:

Please sign and date this page and return it to ystudent’s school.




Parent's Response Regarding Release of Student Info  rmation to
Military Recruiters and Institutions of Higher Educ ation

Federal law requires that the district release itiiary recruiters and institutions of higher
education, upon request, the name, address, ame plumber of secondary school students
enrolled in the district, unless the parent oriblegstudent directs the district not to release
information to these types of requestors withoudrpwritten consent. [SeRRelease of Student
Information to Military Recruiters and Institutions of Higher Education on page 12 for
more information.]

Parent: Please complete the following only if you do m@int your child’s information released
to a military recruiter or an institution of higheducation without your prior consent.

I, parent of student’s name request that the distrinbt
release my child’'s name, address, and telephond&utom a military recruiter or institutions of
higher education upon their request without mypnidtten consent.

Parent signature Date




Use of Student Work in District Publications

Occasionally, the EM-S ISD wishes to display orlmliostudent artwork or
special projects on the district's website andigtritt publications. The district
agrees to only use these student projects in tarmer.

Parent: Please circle one of the choices below:

I, parent of (stizdeame),(do give)(do
not give) the district permission to use my child’s artworkspecial project on the
district’s website and in district publications.

Parent signature:

Date:




Consent/Opt-Out Form
Dear Parent:

The district is required by federal law to notifguyand obtain your consent for or denial of (opt-
out) for your child’s participation in certain saia@ctivities. The activities include any student
survey, analysis, or evaluation, known as “proteéatéormation survey” that concerns one or
more of the following eight areas:

1. Political affiliations or beliefs of the studentstudent’s parent;

Mental or psychological problems of the studengtadent’s family;

Sexual behavior or attitudes;

lllegal, antisocial, self-incriminating, or demeagibehavior;

Critical appraisals of others with whom the studead a close family relationship;
Legally recognized privileged relationships, sustwéth lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs oéthtudent or parents; or
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Income, other than as required by law to determnogram eligibility or to receive
financial assistance under such a program.

If you wish to review any survey instrument or mstional material used in connection with
any protected information survey, please signrggiest and return it to your student’s school.
The principal will notify you of the time and plaegnere you may review these materials. You
have the right to review a survey and/or instruaianaterials before the survey is administered
to a student.

I, parent of (stizdleame), wish to review
all survey instruments before they are given tostoglent.

Parent signature:

Date:




Notice Regarding Directory Information and
Parent’s Response Regarding Release of Student Info  rmation
State law requires the district to give you théolwing information:

Certain information about district students is ¢dersed directory information and will be
released to anyone who follows the proceduresdguesting the information unless the parent
or guardian objects to the release of the diredtdigrmation about the student. If you do not
want EM-S ISD to disclose directory informationrfrgyour child’s education records without
your prior written consent, you must notify thetdig in writing by September™7or within ten
school days of your child’s first day of instructifor this school year.

This means that the district must give certain @easinformation (called “directory

information”) about your child to any person whguests it, unless you have told the district in
writing not to do so. In addition, you have thghtito tell the district that it may, or may noseu
certain personal information about your child fpesific school-sponsored purposes. The
district is providing you this form so you can commmtate your wishes about these issues. [See
Directory Information on page 11 for more information.]

EM-S ISD has designated the following informati@ndirectory information:

* Student’'s name » Dates of attendance
* Address * Grade level
* Telephone listing * Most recent school previously

¢ E-mail address attended

- Photograph . Par_tl_c!patlon in officially recognized
activities and sports
»  Date and place of birth * Weight and height, if a member of an

* Major field of study athletic team

* Degrees, honors, and awards
received

Directory information identified only for limitedchool-sponsored purposes remains otherwise
confidential and will not be released to the puhlithout the consent of the parent or eligible
student.

Parent: Please circle one of the choices below:

I, parent of (studemat’se),(do give)(do not givexhe district
permission to release the information in this ilstesponse to a request.

Parent signature:

Date:
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HEALTH SERVICES

Basic first aid and health care is available atsmivool.lt is the parent/guardian’s duty to
arrange care for sick children promptly. A student who needs to see the nurse must have a
pass from his/her teacher and will be seen by amrastrator, secretary, nurse or nurse aide. An
up-to-date health record, which includes immun@adj screening results, and other pertinent
medical data, is maintained on each student. Eampshould keep the school and the nurse
informed yearly about any special medical informatihat would be important should the
student have a medical emergency that needs attefiid keep information updated, a Student
Health Card should be completed by the parent/gaiaeach year.

It is the parent/guardian’s responsibility to provide current telephone numbers where they
or alternate adults can be reached.

There are automated external defibrillators (AEDd&ated on each campus and in each
secondary athletic department.

(Each registered nurse in health services is resplenfor two campuses and supervises the
unlicensed assistive personnel (UAP) or nurse faidéhose campuses.)

SCREENINGS

During the year, school Health Services screensea¥l students and students in Pre-K, ¥, 1
3 51" & 7" grades for hearing and vision. Students in othedes can be screened at the
parent/guardian’s request. Spinal screening folicsis is conducted in thé"sand &' grades.
Students are screened for scoliosis individuallyilevfully clothed. Al ', 39 5" and &' grade
students are screened for Acanthosis Nigricans ®N\)bserving the back of the neck for a
light brown-black, velvety marking, which may indte a hyperinsulin condition or precursor to
Type 2 diabetes.

IF YOU DO NOT WISH FOR YOUR STUDENT TO BE SCREENED FOR SCOLOSIS
AT SCHOOL, PLEASE SEND A NOTE TO THE SCHOOL BEFORE NOVEMBER 1°T.

COMMUNICABLE DISEASES

A student who has symptoms of an infectious oragious disease (including vomiting,
temperature of 100 degrees or greater, or rashagtermined origin) shall be temporarily
removed from school until the danger of transnttine infection/disease has passed.

The student should be free of fever for 24 houigh@@ut medication) before returning to class.
Students with rash will be readmitted with a wrtsgatement from the physician indicating
treatment; freedom from communicable disease; ndition no longer exists.

The following table lists the most common commuhlealiseases, indicates the incubation
period, and states the requirements set by thesTiegpartment of State Health Services for re-
admission to school:
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Name of Disease and
Incubation Period

Requirements for
Readmission to School

Chicken Pox Exclude until all blisters are crusted and
2-3 weeks, commonly 13-17 days dry and child is free of fever.
Diphtheria: Exclude case and/or close contacts until

2-5 days, maybe longer

released by physician.

Infectious Hepatitis:
15-50 days, commonly 25-30 days

Exclude until one week after onset of
illness

Impetigo: Exclude unless under treatment by a
4-10 days physician
Lice: Exclude until student receives medicated

Eggs hatch in 7-10 days

treatment for live lice and ALL visible lice
have been removed from the infested
person. Nits (eggs) should be removed
DAILY. Research indicates that total
removal of nits is essential, including
removal from bedding, clothing and the
home.

Measles, Rubeola:
7-18 days, commonly 8-12 days

Exclude until released by physician or
Health Department (proof of disease is
required for vaccination exemption)

Measles, Rubella:
14-23 days, commonly 16-18 days

Exclude until released by physician or
Health Department

Meningitis:
2-10 days, commonly 3-4 days

Exclude until statement from physician th
the person is non-infectious

at

Mononucleosis:
30-50 days

Exclude until release by physician

Mumps:
12-25 days, commonly 16-18 days

Exclude until release by physician

Pink Eye:
1-3 days (Bacterial)
12 hours — 12 days (Viral)

Exclude until recovered, or physician’s
statement that the person is non-infectio
and is under treatment

S

Ringworm (Body):
4-10 days

May attend school provided the person i$

under treatment of a physician and the
lesions are covered.

D

-70 -



Ringworm (Scalp): Exclude unless under treatment of a

10-21 days physician

Scabies: Exclude until under treatment and no open
2.6 weeks lesions are observed

Streptococcal Infections: Exclude until released by a physician, or

until 24 hours after antibiotic treatment is

(Strep Throat, Scarlet Fever, Scarletina) begun and child is free from fever

1-3 days

Tuberculosis: Exclude until released by the physician ar
2.12 weeks Health Department

Typhoid Fever: Exclude case, carrier, and/or household

Range 1-3 weeks, Average 2 weeks until released by physician

Whooping Cough (Pertussis): Exclude until released by physician and

6-21 days, commonly 7-10 days completion of 5 days of antibiotic therapy

EMERGENCIES AND ILLNESSES

In the event of injury or illness of a pupil, thehsol official shall attempt to notify the legal
guardian or other designated responsible parthelschool office is unable to contact a
responsible party, the principal and/or school awfsall assume responsibility for obtaining
appropriate emergency care. It is the parent/gaatslresponsibility to provide telephone
numbers where they or alternate adults can be eglach

EMERGENCY TRANSPORT

The following classifications will be used in dewiwith serious injury or illness requiring
further medical care:

» Urgent:requiring prompt medical intervention. Parent Wil notified and will transport
the student for appropriate medical care. Basst &rd will be given on campus.
Condition is serious, but not life-threatening.

» Emergencyexistence of life-threatening situation requiringnediate medical
assistance, transportation or advanced life-suppesasures. Basic first aid will be given
on campus and the 911 system will be activated panents will be notified.

Classification shall be determined by the schoeseuprincipal, person trained in first aid or as
designated in the campus crisis management proegdbince the most importastep in
managing true life-threatening emergencies isangport the person to a facility where they can
be treated as quickly as possible, time will nospent repeatedly attempting to notify the
physician or guardian. FIRS911 will be activated. SECONEhe parent/guardian will be
notified. If deemed necessary by the parameditmy@daurse, principal or designee, the child
shall be transported immediately without prior ficéition of the parent/guardian. The school
office will continue to search for the parents ergons listed as the emergency contacts while
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the child is being transported. Our basic concetthe securing of immediate life-saving care for
the student.

If a hospital preference is given, the child shalltransported there, if possible. If no hospital
preference is given, the child shall be transpaotedarris Methodist Hospital or Cook
Children’s Medical Center. The school district ases no financial responsibility for
transportation or medical treatment of the child.

IMMUNIZATIONS

Admission to school is not allowed until records produced showing 1) that a student has been
immunized in accordance with the rules of the Téx@partment of State Health Services; 2) the
student has an exemption from immunization requaresion file with the school in accordance
with the rules of the Texas Department of StateltHezervices; or 3) that the child is entitled to
provisional enrollment.

Provisional enrollment allows a student to enmoléchool under the following situations:

1. Transfer students from one Texas public/privat@stto another

2. Homeless students

3. Military families

4. Students in progress with their immunizations, \whwe received at least one dose of
each specified vaccine as required by Texas Depattof State Health Services and
completes the required remaining doses as rapgiy medically feasible

Provisional enrollment allows a student to be athdito school on a temporary basis for up to
30 days. During the 30 day period, the parent/gaang responsible for ensuring that the
student receives the necessary immunization(sasé is medically feasible and/or provide a
complete and current immunization record to theetHf, at the end of the 30 day period, the
student has nanet the needed provisions the school shall exdiuglstudent from attendance
until the immunization record is complete and catre

The following immunizations are requiréal admission to or continued attendance in school

Diphtheria, Tetanus, and Pertussis (DTaP/DTP/DT/Tdl dap)

18 months-4 years: 4 doses

5-6 years: 4 or more doses with at least 1 dosw after the & birthday

7 years +: 3 or more doses with at least one dose after the % birthday; booster dose
of Tdap/Td vaccine is required every 10 years dfterdose obtained on or after tH& 4
birthday.

*7™ Grade Entry for 2009-2010 School YearMust have 1 booster of Tdap/Td

within the last 5 years or as soon as the 5 yeartarval has passed. This requirement
will be phased in by grades through School Year 2@115 by adding a grade each
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year. For example: 2010-2011 will bethrough 8" grade, School year 2011-12 will
be 7" through 9™ grade and so on until grades 7 through 12" are phased in.
++9" Grade Entry: 1 booster dose of Tdap/Td within last 6 years

Polio — Oral or Injected (OPV, IPV)

18 months-4 years: 3 doses

5-17 years: 3 or more doses with at least 1 dosw after the % birthday
(Not required for age 18 and over)

Measles (Rubeola), Mumps and Rubella (German Meadgor also known as MMR
18 months—4 years: 1 dose on or after theitthday

*Kindergarten Entry for 2009-10 School Year Must have 2 doses of MMR with the
1% dose received on or after the®Lbirthday. This requirement will be phased by
grades through School year 2021-22 by adding a grackach year. For example
2010-11 will be K through £ and 2011-12 will be K through 2? and so on until all
grades are phased in.

1st-12" Grades: 2 doses of a measles-containing vacaideore dose each of rubella
and mumps vaccine witf"Hose on or after theé'birthday

Hemophilus Influenza (Hib CV) type b conjugate vacime

15 months-4 years: minimum of 2 HIB with boostderfl2 months ot HIB on or after
15 months

5 years +: not required after age 5

Hepatitis A
12 months-4 years: 2 doses aftébirthday

*Kindergarten Entry for 2009-2010 School Year:Must have 2 doses of Hepatitis A
with the 1°' dose received on or after the®1birthday. This requirement will be
phased by grades through School year 2021-22 by ddd a grade each year. For
example: 2010-11 will be K through T and 2011-12 will be K through 2 and so on
until all grades are phased in.

Hepatitis B
3 doses are required for Pre-K througH' tipade

Varicella (Chickenpox)

*Kindergarten Entry for 2009-10 School Year: Must have 2 doses of Varicella
received on or after the ' birthday

*7™ Grade Entry for 2009-10 School YearMust have 2 doses of Varicella received
on or after the 1* birthday

This requirement will be phased by grades through &ool year 2015-16 by adding
grades each year. For example: 2010-11 will be Kitbugh 1% and 7" through 8"
grades, 2011-12 will be K through % and 7" through 9" grades and so on until all
grades are phased in

156" Grade: 1 dose received on or after tiditthday

13 years +: 1 dose unless thkdbse was received at age 13 or older, then 2 dwoses
required.

Previous illness may be documented with a writesifigation of having had chickenpox
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Meningococcal (MCV)

*7™ Grade Entry for 2009-10 School YearMust have one dose of Meningococcal
vaccine. This requirement will be phased by gradentough School year 2012-13 by
adding a grade each year. For example: 2010-11 wile 7" through 8" grades and
2011-12 will be ¥ through 9" grade and so on until all grades 7 through 12" are
phased in.

Pneumococcal (PCV, Prevnar, PCV7)
12 months-4 years: 1 dose aftérbirthday

MEDICAL CONDITIONS

Physician’s instructions should be specific andeword annually for students with serious or
other medical conditions. Parents/guardians needrsult with the Registered Nurse about any
student needing a specialized nursing procedwe iebulizer treatments, glucose monitoring,
etc.) Written instructions from student’s physicemd parent/guardians are needed yearly.

Every student with asthma or seizusé®uld have an “Action Plan” filled out by the céunt’s
doctor in consultation with the student’s pareratgiian on file and updated annually.

For students who have diabetexd will seek care for the diabetes at school 988 requires

that the student’s parents/guardians and doctongw@bdiabetes management and treatment
plan. The principal, school nurse and student'emig/guardians will develop an individualized
health plan (IHP). School districts are also reggiito provide trained, unlicensed diabetes care
assistants (UDCAS) to assist students with diakateshool, in the event a school nurse is not
available.

MEDICATION
No medication may be given to a student without wtien parent permission.

All medications should be given outside of schamlifis if at all possible. If it is necessary for

the student to have medication in order to remaschool, the appropriate request form should
be completed and returned to Health Services. Safaphs have been placed at the back of this
handbook. Original forms may be obtained from ttfeosl. Medication, prescription or non-
prescription, will not be given without written permission.

All medication will be kept locked in the Healthr8iees office. Maintenance of adequate
amounts of continuing medication is the responisybaf the parent or legal guardian.

Prescription Medication: Requires that both the parent/guardian and the plysician sign

the request for administration of medication form.Prescription medication, including inhaler,
must be in the original container, properly labaleduding the student’'s name and instructions,
and be a current prescription.

Non-prescription Medication: Must be in the original container or package withcontents
and correct dosage listedOnly FDA approved non-prescription medications bargiven.
Medication will not be given after the ®@ay without physician’s signature on the requesnf
or a physician’s order on file.

A hand written request shall be accepted for one/dmly. It must include the date, child’s
name, name of medication, time, amount of dose, adrent/guardian’s signature.An
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official medication request form will be sent homigh the student or may be picked up in the
clinic, and must be returned in order for continaddhinistration of the medication.

Students may NOT carry or self-administer medicetiat school unless determined to be a
medical necessity by the physician and a writtatestent, from the physician, on file in the
Health Services office. Students who need to camrinhaler will also need to sigrContract
to Carry form with the registered nurse on campus.

It is the parent/guardian’s responsibility to takedated/unused medication home. Written
permission is required for a student to carry nogsgription medication home. After
notification, outdated/unused medication will batdeyed if not picked up. Parents are strongly
encouraged to pick up all medication.

MEDICATION FOR FIELD TRIPS

Students may NOT carry or self-administer medicetion field trips. Teachers/staff members
will be responsible for carrying and administermgdications (except if letter of medical
necessity, signed by physician, is on file in treath Services office).

BACTERIAL MENINGITIS

What is meningitis?

Meningitis is an inflammation of the covering oéthrain and spinal cord. It can be
caused by viruses, parasites, fungi, and bac¥iral meningitis is most common and
the least serious. Bacterial meningitis is the nsostmon form of serious bacterial
infection with the potential for serious, long-tecomplications. It is an uncommon
disease, but requires urgent treatment with anidsido prevent permanent damage or
death.

What are the symptoms?

Someone with meningitis will become very ill. Thieess may develop over one or two
days, but it can also rapidly progress in a mattérours. Not everyone with meningitis
will have the same symptoms.

Children (over 1 year old) and adults with meniisgihay have a severe headache, high
temperature, vomiting, sensitivity to bright lighteck stiffness or joint pains, and
drowsiness or confusion. In both children and aqultere may be a rash of tiny, red-
purple spots. These can occur anywhere on the body.

The diagnosis of bacterial meningitis is based oorabination of symptoms and
laboratory results.

How serious is bacterial meningitis?

If it is diagnosed early and treated promptly, tiegority of people make a complete
recovery. In some cases it can be fatal or a parspnbe left with a permanent
disability.
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How is bacterial meningitis spread?

Fortunately, none of the bacteria that cause méisrage as contagious as diseases like
the common cold or the flu, and they are not sptBachsual contact or by simply
breathing the air where a person with meningits leen. The germs live naturally in the
back of our noses and throats, but they do notltimg outside of the body. They are
spread when people exchange saliva (such as bgdisharing drinking containers,
utensils, or cigarettes).

The gerndoesnot cause meningitis in most people. Instead, mogplpdmecome
carriers of the germ for days, weeks or even months. Tleteba rarely overcome the
body’s immune system and causes meningitis or ang#rious illness.

How can bacterial meningitis be prevented?

Do not share food, drinks, utensils, toothbrusbesjgarettes. Limit the number of
persons you kiss.

While there are vaccines for some other strairtsaoterial meningitis, they are used only
in special circumstances. These include when tiseaalisease outbreak in a community
or for people traveling to a country where thera kEgh risk of getting the disease. Also,
a vaccine is recommended by some groups for coiegents, particularly freshmen
living in dorms or residence halls. The vaccinsadfe and effective (85-90%). It can
cause mild side effects, such as redness and ptia ajection site lasting up to two
days. Immunity develops within 7 to 10 days after vaccine is given and lasts for up to
5 years.

What you should do if you think you or a friend micght have bacterial meningitis.
Seek prompt medical attention.
For more information

Your school nurse, family doctor, and the staffair local or regional health department office
are excellent sources of information on all commahie diseases. You may also call your local
health department or Regional Texas DepartmenteadtH office to ask about meningococcal
vaccine. Additional information may also be foundhee web sites for the Centers for Disease
Control and Preventiomvww.cdc.govand the Texas Department of Health:

www.dshs.state.tx.us.
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