
How to Assign Teachers to Class

Step 1:
To assign a teacher to an existing class, click the CLASSES link located at 
the top of your TTM home page.  

Step 2:
Click the ViEw CLASS button located under the Class to which you wish to 
assign a teacher.  

if you are a School Administrator:

Step 3:
Click the EdiT button located to the right of the class name.  



Step 5:
Click and drag the name of the teacher you would like to assign from the 
AvAilAblE TEAChErs box on the left to the sElECTEd TEAChErs box on the 
right.  remember, you can assign more than one teacher to a class.  

Step 4:
locate the MAnAgE TEAChErs in This ClAss section by scrolling down the 
page.  



Step 1:
To assign a teacher to an existing class, click the SCHOOLS link located at 
the top of your TTM home page.  

nOTE: Customer Administrators with more than one district will need to click disTriCTs. 

if you are a District Administrator or Customer Administrator:

Step 2:
Click the CLASSES link located to the right of the school you wish to add to. 

nOTE: Customer Administrators with more than one district will need to select sChOOls 
from the district they want to add to and then ClAssEs with in the school they want to 
add a class to.

Step 3:
Click the ViEw CLASS button located under the Class to which you wish to 
assign a teacher.  



Step 4:
Click the EdiT button located to the right of the class name.  

Step 5:
Click and drag the name of the teacher you would like to assign from the 
AvAilAblE TEAChErs box on the left to the sElECTEd TEAChErs box on the 
right.  remember, you can assign more than one teacher to a class.  

Step 4:
locate the MAnAgE TEAChErs in This ClAss section by scrolling down the 
page.  


