How to Print Grade Proof Sheets

Grade Proof Sheets are printed at the end of each grade reporting period for teachers to verify/edit
submitted student grades.
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From Skyward PaC Student, go to SM\OF\GR\PG \ =T

Once the screen below shows, select options as shown (leave the other options as is):
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Next, click to the upper right hand corner.

Available Fields Sort Crder
Class Building
Class Kev i
Class Period
Course Description ST a. Add over the option to sort by
Course Grade -QRemD\re
ourse Type ®reman| | Teacher and click =
Depattrient d

Note: Elementaries can add the option to sort by Course Grade then Teacher; however, Secondary Schools will
not have the intended result when choosing this option as courses may be taken at multiple grade levels.

Only select the option to sort by Teacher for Secondary Schools.



Now that you are back on the previous screen, click
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Select the option to Output to Screen and uncheck the option to “Process Report on Server.”
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The report should look similar to this:
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